application computer systems, inc.

INVENTORY

Introduction

This section of the manual will take the user through a conceptual overview of this module, the
configuration process required to define the codes used in this module, and training on the
mechanics of the software. The steps are as follows:

A. Review your current process — We review your current process from the time an item
enters inventory until it is shipped and invoiced. This information will be used for
configuration and training, and will include a review of your responses to the Survey
Section in the manual.

. Conceptual Overview of the code structure for this Module — This step involves
review of the basic configuration required and provides a base understanding of system
processing. This assists in preparing the information needed for Basic File Maintenance
training.

. Basic File Maintenance Training — Training required for the user to enter the basic
information forming the foundation of the system.

. Core Process Training — Training required for inventory management, making purchase
decisions, maintaining quantity levels, inventory analysis, and several reports required on a
regular basis.

. Month End Processing — This post-launch training covers additional reporting features
and processing recommended for month-end and/or year-end.

. Advanced File Maintenance Training — Training required to cover additional file
maintenance features not covered elsewhere.

. Advanced Processing — Advanced options in processing.
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A. CURRENT PROCESS REVIEW

This critical step is vital in preparing the configuration and training plan for the successful
integration of the Master System. This will generally cover several modules at the same time,
relating the overall goals, requested and projected launch dates, requirements, and expectations
for integration. This is an excellent time to share potential obstacles, such as vacation schedules,
planned shutdowns, or other critical project oriented information.

Please plan to share process information from start to finish, including report samples (every
report used in managing inventory), and specific requirements for inventory, such as inventory
cost flow, quantity-on-hand management, inventory commitment, cost management, and pricing,
how this information is currently generated and communicated, and in what time frame is the
paperwork processed.
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B. CONCEPTUAL OVERVIEW OF THE CODE STRUCTURE

This section reviews the configuration requirements for this module. This is important for your
team to establish an understanding of how to enter the configuration data, how the data will be
used, and how the data will change the results in other aspects of the system.

Product Type Code — Each inventory item entered requires one product type code. The product
type is a method to categorize the inventory for reporting and analysis.

The product type also provides:

Sales Analysis Reporting. The sales analysis information from the invoice is summarized by
product type. Enter P for reporting at the product type level, I for reporting at the product type
level and the item level, and enter N for no sales analysis reporting. We recommend I for the
most amount of information to be stored for sales analysis reporting.

Reporting. All inventory reports use this code as a criteria or an identifier.

Inquiry. Many inventory inquiries use this code as a criteria or an identifier.

Replenishment Processing. When managing inventory and making purchase decisions, the product
type provides additional criteria based reporting, analysis, and review.

The Product type code is alphanumeric, allowing a letter, number, or any letter number
combination.

For example, you may use 001, ACC, A01, or 10A as a code to represent a product type.

There is a list of typical codes in the Appendix. You may install some or all of these codes by
using the “"New Installation” menu. You may also add to or modify these codes once installed.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

The following is required before we begin configuration training for these codes:

1. Three Character product type code for each product type;

2. Product type Description for each product type;

3. And, Default sales analysis for reporting (allows user control over amount of information
stored; ACS recommends all settings for sales analysis set to the item level for the maximum
amount of information to be stored and retained).




Application Computer Systems, Inc.
Inventory

Transaction Code — The transaction codes will be used as part of the inventory processing steps
for adjustments or special receipts/issues. The system comes with at least three transaction
codes configured, more when a new customer’s survey warrants additional transaction codes for
processing steps.

Please review the transaction codes configured in the system and direct any questions toward the
ACS project manager.

Buyer Code — The Buyer Code is used in conjunction with purchase replenishment and AP
vendor parameters to define and analyze inventory quantities, make purchase decisions, and
control inventory review. The buyer codes establish buying accountability and direction in
replenishment review. Buyer code can default to blank if not used.

The Buyer Code also provides:

Inventory accountability, assignment, and review cycle.
Inventory replenishment control.

Vendor replenishment parameters for target purchase levels.
Replenishment report criteria.

The Buyer Code is alphanumeric, allowing a letter, number, or any letter number combination up
to three digits.

For example, you may use 100, ACS, A01, or 10A as a code to represent a specific portion of your
inventory of purchasing.

NOTE: We recommend not using initials for this code, as may be an inclination for some
customers. By assigning the user initials as the buyer code, changes in employees or in
assignments require additional system maintenance; while assigning buyer codes based on
inventory purchasing strategies allow system users to have multiple buyer codes for their specific
activities. Generally, the buyer code assignment is based on how the purchasing activities will be
grouped, as in as regular bearing order will be placed on the 2™ day of the week or the 15" day
of the month, a specific motor line will be purchased on the 3™ day of the week, and another on
the 5" day of the week. Each of these groups would have their own buyer code, and may be
used by the same person.

Another way to look at the buyer code assignment is to realize you cannot look at your entire
inventory at the same time, as this would be too much information. A Buyer Code allows you to
look at your inventory in smaller groupings to make purchase decisions, each group defining when
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and how often you would complete a group review, and what priorities each group may have in
purchasing targets.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

The following is required before we begin configuration training for these codes:

Determine if your company will be completing replenishment processing (if not, you will only need
one buyer code as a default);

Up to a Two Character code for each buyer code;
A buyer code description;

The number of review cycle days for the inventory assigned the buyer code (If you are analyzing
your inventory once a week, the review cycle days would be 7 days, if reviewing Tuesdays and
Thursdays of each week, review cycle would be 2 days; etc.).

And, communication with the person responsible for the vendor maintenance in regards to buyer
codes listed in each vendor’s replenishment parameter maintenance.

Warehouse Codes — The warehouse codes are used to define all physical locations where
inventory is stored or maintained. Warehouse codes may represent building locations, or other
physical locations such as trucks, departments, stores, etc. You must determine at least one
warehouse code to set up as the standard default, even if you have only one location where
inventory is kept.

The warehouse code also provides:

Warehouse address information. The purchase order process will use this address for printing the
ship to address on purchase orders.

Sales orders, purchase orders, service repair, and inventory transaction/transfer designations.
Each sub-system will use the warehouse designation as part of the inventory selection during
order or transaction processing.

Inventory reporting. The warehouse designation is one of the criteria on most inventory reports.
Physical Inventory Processing. The warehouse designation is one of the criteria used in selecting
inventory items for physical counting, count sheet printing, count entry, and physical inventory
register printing/updating.
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The warehouse code is alphanumeric, allowing a letter, number, or any letter number
combination.

For example, you may use 01, WS, W1, or 1W as a code to represent Warehouse 01.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

The following is required before we begin configuration training for these codes:

Two Character code for each warehouse;

Warehouse code description;

And, the specific address and telephone number for each warehouse code.

Item Class Codes — Each inventory item may be assigned one item class code as a method of
interfacing with the price table configuration for inventory pricing. At least one item class code
must be defined, although multiple item class codes may be defined to structure a multi-tier

pricing table.

The item class code is a three-digit alphanumeric, allowing a letter, number, or any letter number
combination.

For example, you may use 100, BRG, B10, or 1BR as a code to represent an item class for
bearings.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

The following is required before we begin configuration training for these codes:

Three character code for each item class;

And, a code description.

Item Type Codes — Each inventory item may be assigned one item type code as a method of
interfacing with inventory reporting. At least one item type code must be defined, although
multiple item types codes may be defined for multiple inventory reporting. When using an

inventory item type as criteria for a report, only one item type may be used when running the
report.
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The item class code is a three-digit alphanumeric, allowing a letter, number, or any letter number
combination.

For example, you may use 100, HZD, H10, or 1HZ as a code to represent an item type for
hazardous materials. (Useful when verifying MSDS sheets or for other hazard reporting).

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.

The following is required before we begin configuration training for these codes:
Three character code for each item type;

And, a code description.

Inventory Item Maintenance — Each inventory item may be assigned one item number.

Item Number

Please note the inventory item number entered here is a permanent number by design, giving
historical data and transaction audit trails. All other inventory maintenance fields will interface
with the inventory item maintenance.

The item number is a twenty-digit alphanumeric, allowing a letter, number, or any letter number
combination. ACS recommends against using a vendor specific item number due to variances in
vendor inventory management and problems when vendors change their item numbering. When
an industry general number is available, such as bearing numbers, these make excellent inventory
item numbers, as the vendors will generally follow the industry standard. For other items,
developing company standards with a “smart” inventory item number provides for easier user
inquiry and item recognition by users.

A smart part number includes segments or numbers specific to item characteristics, such as the
first three numbers of the item number correspond to the horsepower, the next character to the
poles, next six characters to the frame, next four characters to the enclosure, and the model
ending it off. This example would provide an item number such as 3504N449TSTEFC123456 for a
350 HP, 4 pole, N449TS frame, Totally Enclosed Fan Cooled, Toshiba motor (model humber
generic). In the cases where the segments are two large for the number of characters provided,
alternate charts may be developed and easily remembered, such as BA = 445TS, BC = 445T, CA
= 447TS, and so forth, thus reducing the frame segment to two characters (frequent system
users will have the popular frame size codes memorized within the first two weeks of system use).

The inventory item maintenance also provides fields for the following values:
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Inventory Master Information
Inventory Item Description. A quick reference, inquiry, and description value for the item
shown in inquiries, purchase orders, quotes, estimates, pick tickets, delivery tickets, and invoices.

Product Type. Using above referenced code for designation.
Item Class. Using above referenced code for designation.
Item Type. Using above referenced code for designation.

MSR Price. Used for inquiry purposes only. This is not used in pricing or any other system
process. The user may see this value in inquiry only.

UPC Code. This value is not used anywhere in the standard system, although may be available
for system modifications or future development.

Sale Unit of Measure. This value is used to define the unit of measure in which the item is
inventories and sold, as in each, boxes, cases, etc. This is a two character value and is a freeform
entry (not configured elsewhere in the system).

Purchase Unit of Measure. This value is used to define the unit of measure in which the item
is purchased, as in each, boxes, cases, etc. This is a two character value and is a freeform entry
(not configured elsewhere in the system).

Weight. This value is used when interfacing with the replenishment processing and the target
value with the purchase vendor is calculated in weight.

Conversion. This value is the calculation between purchase unit of measure and sold unit of
measure. Example: Item purchased by the case with 32 items in it, but sold by the each, the
conversion factor is 32. When the item is purchased in 1 case and received, the system will show
32 items added to quantity on hand at 1/32 the cost of the case. CAUTION: Only use this feature
if your purchase users are accurate in their transactions and fully understand the inventory and
purchasing steps. Otherwise, set purchase U/M equal to sale U/M and the conversion value to
one.

Bar Code. This value is not used anywhere in the standard system, although may be available
for system modifications or future development. When using bar codes for inventory, the system
will not use the value of this field, but rather the value of the item number.

Sales Analysis. This value sets the summary level for the sales analysis information per item,
overriding the product type setting. Enter P for reporting at the product type level, I for reporting
at the product type level and the item level, and enter N for no sales analysis reporting. We
recommend I for the most amount of information to be stored for sales analysis reporting.
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Lotted/Serialized. This value sets whether the item will be part of a lot or serial numbering
strategy for inventory, costing, and management.

Inventoried. If the item is part of a lotted or serialized strategy, is it part of the strategy while in
inventory or just as part of the sale. Some customers will want an inventory item to be serialized
to manage their warranty claims, although this is only required at time of sale so this value would
not be checked. Some customers will want an inventory item to be serialized to manage their
physical rotation of stock, selling the oldest items before the newer items, which requires a serial
or lot strategy and it would be inventoried, so this value would be checked.

Taxable: In most cases, this value is checked and the system uses the customer taxable code to
determine which sales or taxed and which are exempt.

Inactive: When this field is checked, the system will allow item transactions and warehouse
transfers, but no purchases or sales are permitted.

Alternate/Superceded/Not Used: The value in this field is used to determine if an inventory
item has an alternate or is superceded by another inventory item. This field also allows for the
designation of the alternate or superceded item.

Transaction Dates: These values are automatically maintained by the system, although the user
may enter these dates during the initial entry steps (ONLY DURING THE INITIAL ENTRY).

Warehouse Information
Warehouse Code: Using above referenced code for designation.

Location: This value reflects the actual physical location of the inventory in the warehouse, and
prints on the pick ticket. This value also sorts the inventory items on the count sheets for
physical inventory counts.

Distribution Code: ACS or your accounting maintenance team provides this code.

Special Order: This value is not used anywhere in the standard system, although may be
available for system modifications or future development.

Cycle Code: This value is a non-verified, freeform code to be used to group your inventory items
for physical counting purposes. These cycle codes may be by a physical location or by a category
grouping. The concept is counting your entire inventory in portions over the course of the year
instead of once a year.

Physical count strategies:

Five cycle codes, counting four times a year. Your inventory is separated into five groups. One of
the groups is counted once each quarter, and one group is counted every quarter. The one group
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counted every quarter contains high turn items, high dollar items, or items showing shortages in
previous counts.

Thirteen cycle codes, counting twelve times a year. Your inventory is separated into thirteen
groups. One of the groups is counted once each month, and one group is counted every month.
The one group counted every month contains high turn items, high dollar items, or items showing
shortages in previous counts.

Fifty-three cycle codes, counting fifty-two times a year. Your inventory is separated into fifty-
three groups. One of the groups is counted once each week, and one group is counted every
week. The one group counted every week contains high turn items, high dollar items, or items
showing shortages in previous counts.

Cycle codes may be alphanumeric, with reference to some form of what the cycle means. Such
as, in a thirteen cycle strategy where inventory is counted a portion each month, cycle code 00
would be counted every month, and in January 01 would also be counted. 02 would be counted
in February, and so forth.

Current List and Prior List price values and price codes. The current list and prior list
values provide for the warehouse price for the inventory items. The current list is what will be
applied to the sale transaction of the item if no other pricing strategy exists. In sales order
processing, referring to the price code (shown in the warehouse field) may allow the prior list
price to be used.

Six cost fields. The following cost field values are maintained in the warehouse detail for each
inventory item:

UNIT COST: This is determined by the COSTING METHOD selected in Parameter Maintenance,
and will be equal to the Average Cost (A), Standard Cost (S) or Replacement Cost (R), depending
on the method chosen. This cost is used by the Sales Register process to calculate Cost of Goods
Sold, unless you are using FIFO or LIFO costing.

LANDED COST: Landed Cost is a costing method that values your inventory based on the cost of
a good when it is received (when it "lands" on your dock). Specific factors must be known for
landed cost, such as the costs not directly associated with the goods (freight). The other costs are
a percentage of the good's quantity over the entire quantity, or extension over the total
extension. This is controlled by a flag in Purchase Order System Parameter Maintenance and is
called Landed Cost Method. There is also a flag in Purchase Order Line Code Maintenance which
determines which PO line items are used to calculate landed cost. When the PO Invoices are
updated, this fraction of the other costs is added to the good's extended cost based on the flags
above. This cost is posted to the items landed cost factor. The landed cost factor is used to value
your inventory and is used in the Inventory Valuation Report. The landed cost is not used by the
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purchase order, sales order/invoice, or service repair functions. These additional cost are updated
during PO Invoice Entry.

LAST PO COST: This is updated by purchase order receipts.

AVERAGE COST: Continuously calculated by system using costs of incoming items. This figure
changes only when subsequent receipts of items are at a different cost.

STANDARD COST: This is a manually entered number. There are no system calculations in this
field.

REPLACEMENT COST: This field is populated using the Last PO Cost i.e. the cost of replacing
the item.

Stocking Information

The values in these fields will be used as part of the replenishment processing interface with the
purchasing cycle. The stocking level is the first field to determine your method of replenishment
calculations. The stocking level may be by item or warehouse. NOTE: Warehouse is the
recommended stocking level variable, which allows companies to maintain separate stocking
information per warehouse location. If warehouse is used as the stocking level, the system will
prompt for the Warehouse ID.

ABC code. The value in this field determines the amount of turns in transactions for this item.
The stocking information is most effective when items can be grouped with a similar activity level,
that is, establish ABC categories. "A" items are your top 20% sellers for example, "B" items the
next 30%, and "C" items the last 50%. The system will automatically update inventory ABC
category codes by using the ABC Analysis Report at every period end and can be maintained
manually.

Buyer Code. Using above referenced code for designation.

Stocking Vendor. The stocking vendor field provides the system with the information required
to complete lead-time calculations, replenishment groupings, and purchase order requisitions per
vendor. The vendor must already be configured in the system prior to the entry in this field.

Lead Time. The value in this field reflects the amount of time in days for the inventory item on a
purchase order to be received. The calculation begins from the date the item is placed on a PO to
the date it is received.

Maximum Quantity. The maximum quantity field is for the absolute maximum quantity to be
carried in inventory. This is the ceiling on recommended purchases by the system. When creating
reorder reports or replenishment reports, and when calculating an EOQ (Economic Order
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Quantity), the system will use this figure to keep the inventory levels from growing beyond the
threshold established as the maximum level.

Order Point. The order point is the level that will trigger the system to place the inventory item
on a reorder or replenishment report. There are three options to reflect how this value is
calculated. D is a derived value, allowing the system to enter a value to start based on history
trends and inventory factors and also allows the system to update this value at month-end. E is a
user-entered value and also allows the system to update this value at month-end. N is a user-
entered value and does not allow the system to update at month-end.

EOQ (Economic Order Point). The system uses the EOQ to recommend the number of items to
purchase on reorder/replenishment reports, and for requisitions. There are three options to reflect
how this value is calculated. D is a derived value, allowing the system to enter a value to start
based on history trends and inventory factors and also allows the system to update this value at
month-end. E is a user-entered value and also allows the system to update this value at month-
end. N is a user-entered value and does not allow the system to update at month-end. The
economic order quantity is a theoretical number that would be ordered each time your stock level
fell at or below the order point. It is based on optimizing the two major costs of inventory that are
inversely proportional, carrying costs and ordering costs. The number considered theoretical
because ordering costs include many obscure factors that make the determination of an accurate
figure impossible. These include freight costs, quantity breaks with your vendor, freight charge
breaks with your carriers, clerical costs, computer costs, overhead, and burden. Additionally,
carrying a higher quantity of inventory means fewer out-of-stock situations, but carrying costs
become excessive. Higher inventory levels tying up dollars in inventory, warehouse space, and
overhead. Yet, carrying a lower quantity of inventory means lower customer service. Customer
service is minimal since they have to wait to get their products. Also, consider the number of
purchase orders that would be placed, the clerical efforts, the warehouse traffic, the additional
freight charges, and the opportunity costs of lost sales.

Safety Stock. The safety stock quantity field is for the absolute minimum quantity to be carried
in inventory. This is the lowest level required to meet the monthly demands for this inventory
item. There are three options to reflect how this item is calculated. D is a derived value, allowing
the system to enter a value to start based on history trends and inventory factors and also allows
the system to update this value at month-end. E is a user-entered value and also allows the
system to update this value at month-end. N is a user-entered value and does not allow the
system to update at month-end.

NOTE FOR MANUAL CALCULATIONS ON ABOVE VALUES: When making the initial
calculations manually, or for verification of the derived figures, the Inventory Activity Report for
one year will provide adequate information to calculate the derived levels and provide a good
measure for determining the Maximum Quantity.
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First, calculate the average monthly usage based on the Inventory Activity Report for the past
year (NOTE: This is not a calendar year, but the last twelve months from the date you are
preparing the calculations). Review the activity report and determine if the peak usage months
are valid and/or if the slow months are valid. If there is any number in the activity report that is
questionable, eliminate that month and re-average based on the remaining months. The average
monthly usage is close to your safety stock requirements. A judgment is required with
consideration for your peak month usage: if this month is valid, the safety stock may need to be
set equal to this peak month usage.

Second, consider your lead-time for the specified vendor. Determine if the lead-time is accurate
for this specific inventory item.

Third, determine the Order Point by adding the amount of product that will be consumed during
the lead-time and to the safety stock. For example, using the above figures, the Safety Stock for
this inventory item has been calculated to ten units per month. With a lead-time of two weeks for
this vendor to provide this item, the number of units consumed in two weeks would be exactly
one half of the monthly usage, or five units. The safety stock of ten plus the lead-time
consumption of five equals an order point of fifteen.

Fourth, calculate the EOQ by determining how many times each month the item will be purchased
or reviewed for purchase. The EOQ becomes the number of units required to keep the levels
above the Order Point based on average monthly usage vs the number of times the item will be
purchased. For example, using the figures above, the EOQ is set to purchase this item once each
month. The system will trigger a buyer to purchase ten units of this item when the quantity levels
reach the Order Point of fifteen; if the vendor keeps the average lead time of two weeks, the
monthly usage will consume five units by the time the order is received. The monthly usage
brings the level down to the safety stock level of ten, but the new receipt of ten provides a new
level of twenty. Another two weeks will pass before the monthly usage brings the level back down
to the order point of fifteen theoretically, this is four weeks from the last purchase (two weeks
during the lead-time and two weeks after receipt).

NOTE: The maximum quantity shown in the example might be too tight to allow the system to
adjust to growing monthly usages. Again, judgment is required to determine a good maximum
figure for each item. Inventory with lower cost may have a higher maximum quantity, while
inventory with higher cost may keep tighter standards for this value.

Comment Maintenance
Comments may also be entered for an inventory item, however the standard system does not
print comments on any forms. Comments are optional.

Vendor Maintenance
The value in this field allows the user to establish multiple vendor references to the inventory item
to establish reference vendor item numbering, lead time, and purchase option tracking.
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Vendor’'s Item Number. The value in this field allows for a cross-reference to the vendor item
number, which will also print on the purchase order.

Lead time. The value in the field will track the lead time for the last purchase and receipt of the
inventory item with this specific vendor.

Quantity costs. These six fields allow the entry of values for quantity costs as negotiated with
the vendor, whether for a quantity of one or multiple quantities.

Last purchase information. These three fields allow for a manual entry or system entry of
values pertaining to the last purchase of the item from this specific vendor.

Synonym Maintenance

The values entered into this table for the inventory item assist in the inquiry and search for the
item based on the characteristics entered as a synonym. Such as, 350HP, 1800, and TEFC may
be entered separately into the table and the item may be found by completing a synonym search
on any of the values.

When determining the codes for your system, your team should prepare a list and review each of
the items above to verify your requirements. Additional codes may be added at any time.
The following is required before we begin configuration training for these codes:

Twenty character code for each inventory item;

And, a code description.

C. FILE MAINTENANCE TRAINING

In this section we will train the user on how to add and maintain the codes for the Inventory
Module.

What will be covered in this section:

Product Type

Buyer Code

Warehouse Code

Item Class

Item Type

Inventory Item Maintenance

Prerequisites:
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Individuals to be trained must have taken the System Navigation training.

Information to be entered into each of the above has been determined and is available.
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Product type Maintenance

The information to be entered and maintained during this training session is the Product Type
Code, the Product Type description, and Default Sales Analysis factor.

A5 Product Type Maintenar
Eile Edit Favorites Help

=l SEarand
Product Type IH_

Dezcription |

Default 5 ales Analpziz I_

1] Cancel | Delete |

|vEI.EI.E|ivm_aa |Er‘|ter Product Type {-<F |Char | |F'F' e

Product type Field Options:

Enter a three character alphanumeric Product type and click the “"OK" button or hit the “Enter” key
to either enter a new product type or view an existing product type. All codes are case sensitive.
If using alpha characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection look-up to view a list of
existing product types

Click on the Cancel Button, enter “F4”, click on the upper right corner “X” box, or the menu bar
button with an arrow pointing through the open door to exit the application

If you are entering a NEW product type you will see the following:

\_:i) Iz This & MNew Fecord?

Click “YES” to proceed with entering a new product type or click *NO” or “Cancel” to return to the
product type field.

If you are entering an existing product type the product type information will be displayed.
Description: Enter up to a 20 character description.
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Default Sales Analysis: Enter the default sales analysis factor, determining the amount of
information to be stored for sales analysis reporting on each sale transaction. Enter P for
reporting at the product type level, I for reporting at the product type level and the item level,
and enter N for no sales analysis reporting. We recommend I for the most amount of information
to be stored for sales analysis reporting.

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the Product type field.

Cancel — Do not accept what has been entered, clear screen, and return to the product type
field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

\:{/ Are you sure you want to delete?

Cancel

To delete the entry from the file click "YES". If you do not want to delete the entry click the "NO”
or the “Cancel” button.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Buyer Code Maintenance:

The information to be entered and maintained during this training session is the Buyer Code, the
Buyer Code description, and Review Cycle Days.

A Buyer Code Mainten - 0| x|

Eile Edit Favorites Help
palf N AlacALd
BuyerEu:ude[H_

Drezcription |

Rewview Cycle Dayps I
ak, Cancel | Delete |

|vEI.EI.E|ivm_ea |Er‘|ter & %alid E.U'|Char | |PP Yy

Buyer Code Options:

Enter a three character alphanumeric code and click the "OK” button or hit the “Enter” key to
either enter a new code or view an existing code. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection look-up to view a list of
existing codes.

Click on the Cancel Button, enter “F4”, click on the upper right corner “X” box, or the menu bar
button with an arrow pointing through the open door to exit the application

If you are entering a NEW code you will see the following:

k_? " Iz This & Mew Fecord?

Click “YES” to proceed with entering a new code or click "NO” or “Cancel” to return to the code
entry field.

If you are entering an existing code the information will be displayed.
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Description: Enter up to a 20 character description.

Review Cycle Days: Enter the number of days in the buying cycle.

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

\‘:{‘j Are you sure you want to delete?

Cancel

To delete the entry from the file click "YES”. If you do not want to delete the entry click the *"NO”
or the “Cancel” button.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Warehouse Code Maintenance:

The information to be entered and maintained during this training session is the Warehouse Code,
Warehouse Name, Warehouse Address, and Warehouse telephone number.

A Warehouse Code M
Eile Edit Favorites Help

palf N AlacAL]
Warehuuselm_

M ame |
Address I

City |
State I_
£ip Code I

Phone |

ok Cancel | Delete |

|vB.EI.IZ|ivm_|:a |Er‘|ter & Walic |Char | |PP y

Warehouse Code Options:

Enter a two character alphanumeric code and click the “"OK” button or hit the “Enter” key to either
enter a new code or view an existing code. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection look-up to view a list of
existing codes.

Click on the Cancel Button, enter “F4”, click on the upper right corner “X” box, or the menu bar
button with an arrow pointing through the open door to exit the application

If you are entering a NEW code you will see the following:

:gr) Is This & MNew Fecord?

Cancel |
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Click “YES” to proceed with entering a new code or click "NO” or “*Cancel” to return to the code
entry field.

If you are entering an existing code the information will be displayed.

Name: Enter up to a 25 character value.

Address Lines: Enter up to 24 character values.

City: Enter up to a 22 character value.

State: Enter up to a 2 character value.

Zip: Enter up to a 9 character value, without spaces or hyphens.

Phone: Enter up to a 10 character value, without spaces or symbols.

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

\:{) Are you sure you want to delete?

| M Cancel |

To delete the entry from the file click “YES”. If you do not want to delete the entry click the *NO”
or the “Cancel” button.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Item Class Maintenance:

The information to be entered and maintained during this training session is the Item Class Code
and description.

A Ttem Class Maintena
Eile Edit Faworites Help

Rl ANar-an

lterm Clasz | Description

Default tem Clazs
A [tern Clazs 01 A
1 Itern Clazs 1

2 [tem Clags 2

A, [tem Calgs A
ABC ltemn Clazs ABC

O

k. Cancel | Delete | [nzert |

|vB.EI.II|sy|:_kw |Er'|ter The Descr |Char | |PP y

Item Class Options:

Enter a three character alphanumeric code and click the “OK" button or hit the “Enter” key to
either enter a new code or view an existing code. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection look-up to view a list of
existing codes.

Click on the Cancel Button, enter “F4”, click on the upper right corner “X” box, or the menu bar
button with an arrow pointing through the open door to exit the application

If you are entering a NEW code you will see the following:

:gr) Iz This & MNew Fecord?
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Click “YES” to proceed with entering a new code or click "NO” or “*Cancel” to return to the code
entry field.

If you are entering an existing code the information will be displayed.

Description: Enter up to a 20 character value.

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

\‘:{‘j Are you sure you want to delete?

Cancel

To delete the entry from the file click "YES". If you do not want to delete the entry click the "NO”
or the “Cancel” button.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Item Type Maintenance:

The information to be entered and maintained during this training session is the Item Type Code
and description.

A Ttem Type Maintena - 0| x|

Eile Edit Faworites Help

a9 | @] B

ltem Type | Drescription

Hax Hazard M aterialz
FRO Production ltem
FUR Purchazed ltem

s

0k, Cancel | Delete | [nzert |

|vB.EI.II|51,n:_kw|Enter The Descr |Char | |PP i

Item Type Options:

Enter a three character alphanumeric code and click the "OK"” button or hit the “Enter” key to
either enter a new code or view an existing code. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection look-up to view a list of
existing codes.

Click on the Cancel Button, enter “F4”, click on the upper right corner “X” box, or the menu bar
button with an arrow pointing through the open door to exit the application

If you are entering a NEW code you will see the following:

\.‘E) Iz This & Mew Fecord?

Cancel |
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Click “YES” to proceed with entering a new code or click "NO” or “*Cancel” to return to the code
entry field.

If you are entering an existing code the information will be displayed.

Description: Enter up to a 20 character value.

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

\‘:{‘j Are you sure you want to delete?

Cancel

To delete the entry from the file click "YES". If you do not want to delete the entry click the "NO”
or the “Cancel” button.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Inventory Item Maintenance:

The information to be entered and maintained during this training session is the Inventory Item
maintenance and related information.

A4 Inventory Item Maintenance (ACS 8.0.0 STD System
Fil= Edit Favorites Help

Do el ElE < e Al elw)

Itern Number

Descriptionl

1] I Cancel |

|\r8.D.[|ivm_me |Enter & %alid Therm Number (<F3==Lockup) |Char | |F'F' &

Inventory Item Numbering:

Enter a twenty character alphanumeric code and click the “OK" button or hit the “Enter” key to
either enter a new code or view an existing code. All codes are case sensitive. If using alpha
characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection look-up to view a list of
existing codes.

Click on the Cancel Button, enter “F4”, click on the upper right corner “X” box, or the menu bar
button with an arrow pointing through the open door to exit the application

If you are entering a NEW code you will see the following:

\q? ) Iz This & Mew Record?
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Click “YES” to proceed with entering a new code or click "NO” or “*Cancel” to return to the code
entry field.

If you are entering an existing code the information will be displayed.

A4 Inventory Item Maintenance (ACS 8.0.0 STD System)
Fil= Edit Favorites Help

Dlax] a2 BR[N]« DT aE g o[w]

Item NumberlTHAINING

De&criptionl

r— Dezcription

Dem:ription"

|v8.D.E|ivm_mf |Enter The Desc 1 For This Item

Description: Enter up to a 20 character value.

OK/Cancel

OK — Accepts data, clears screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

i~ Item Master Information

Product Typelg lﬁccessories Sale LUk IE,-’.'a. Sales .f-‘malysisll_

Item Elassl IDefauIt Item Class Purchase LIk IEA Latted/S erialized [
Itemn T_l,lpEIF'LIF! |F'uru:ha$ed Itemn Weightl 0.00 Inventaried [

MSH F'riu:el 0.oo Convergion Factorl 1 Taxable [

UPC Eodel Bar CDEIBITFIAINING Inactive [

R N N TP TP P T |

Product Type: Enter appropriate code.
Item Class: Enter appropriate code.

Item Type: Enter appropriate code.
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r— Itern M aster Information

Product T_l,lpeIH Iﬁccessories Sale UM IEﬁi‘n. Sales .f-‘mal_l,lsisll_

Item Elassl IDefauIt Item Class Purchase LIk IEA Latted/S erialized [
Item T_l,lpeIF'LIF! IF'urchasecI Item 'W'eightl 0.00 Inventaried [

MSH F'riu:el 0.oo Convergion Factorl 1 Taxable [
UPC Code| Bar Code | TRAINING Inactive I

R N N TP TP P T |

MSR Price: Used for inquiry purposes only. This is not used in pricing or any other system
process. The user may see this value in inquiry only.

UPC Code: This value is not used anywhere in the standard system, although may be available
for system modifications or future development.

Sale Unit of Measure: This value is used to define the unit of measure in which the item is
inventories and sold, as in each, boxes, cases, etc. This is a two character value and is a freeform
entry (not configured elsewhere in the system).

Purchase Unit of Measure: This value is used to define the unit of measure in which the item
is purchased, as in each, boxes, cases, etc. This is a two character value and is a freeform entry
(not configured elsewhere in the system).

Weight: This value is used when interfacing with the replenishment processing and the target
value with the purchase vendor is calculated in weight.

Conversion: This value is the calculation between purchase unit of measure and sold unit of
measure.

Bar Code: This value is not used anywhere in the standard system, although may be available
for system modifications or future development.

Sales Analysis: This value sets the summary level for the sales analysis information per item,
overriding the product type setting. Enter P for reporting at the product type level, I for reporting
at the product type level and the item level, and enter N for no sales analysis reporting. We
recommend I for the most amount of information to be stored for sales analysis reporting.

Lotted/Serialized: This value sets whether the item will be part of a lot or serial numbering
strategy for inventory, costing, and management.

Inventoried: If the item is part of a lotted or serialized strategy, is it part of the strategy while in
inventory or just as part of the sale.
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r— Itern M aster Information

Product T_l,lpeIH Iﬁccessories Sale UM IEﬁi‘n. Sales .f-‘mal_l,lsisll_

Item Elassl IDefauIt Item Class Purchase LIk IEA Latted/S erialized [
Item T_l,lpeIF'LIF! IF'urchasecI Item 'W'eightl 0.00 Inventaried [
MSH F'riu:el 0.oo Convergion Factorl 1 Taxable [

UPC Ecu:le' Bar CndelTHAINING Inactive [

R N N TP TP P T |

Taxable: In most cases, this value is checked and the system uses the customer taxable code to
determine which sales or taxed and which are exempt.

Inactive: When this field is checked, the system will allow item transactions and warehouse
transfers, but no purchases or sales are permitted.

.—.-’-‘n.ltematef'Superc:ededf'N ot Used

EDdeIN_ Iteml

r—Last Transaction Dates

F!eu:eiptl Soldl Adiu&tmentl Tranzfer Inl
Builll Issuedl Fietumedl Transfer Dutl

Q. | Cancel | Restare |

|\r8.D.[|ivm_mt |Enter &, %alid Product Type {<F3==Lookup} |Char | |F'F' i

Alternate/Superceded/Not Used: The value in this field is used to determine if an inventory
item has an alternate or is superceded by another inventory item. This field also allows for the
designation of the alternate or superceded item.

Transaction Dates: These values are automatically maintained by the system, although the user
may enter these dates during the initial entry steps (ONLY DURING THE INITIAL ENTRY).

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the code entry field.
Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:
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To delete the entry from the file click “YES”. If you do not want to delete the entry click the "NO”
or the “Cancel” button.

Warehouse Information

—Warehousze Information

Wl arehouze ID|| | Cycle I:odel
anatinnl Selected [T
Diztribution Eodel | Laszt F'h_l.Jsiu:aII

Special Order [

Warehouse Code: Enter appropriate code.

Location: This value reflects the actual physical location of the inventory in the warehouse, and
prints on the pick ticket. This value also sorts the inventory items on the count sheets for
physical inventory counts.

Distribution Code: ACS or your accounting maintenance team provides this code.

Special Order: This value is not used anywhere in the standard system, although may be
available for system modifications or future development.

Cycle Code: This value is a non-verified, freeform code to be used to group your inventory items
for physical counting purposes.

Last Physical: This value is a system-populated date.




Application Computer Systems, Inc.
Inventory

Current Listl Frior Listl
Frice Eodel Frice Eodel

Lnit Eostl Average Eostl
Landed Cnstl Standard D:ustl
Lazt PO I:cmtl Feplacement I:cmtl

Ok | Cancel | Delete |

|\r8.D.E|ivm_mt |Enter & Yalid Warehouse 1D (<F3==Lookup) |Char | |F'F' "

Current List and Prior List price values and price codes: The current list and prior list
values provide for the warehouse price for the inventory items.

Six cost fields: The cost field values are maintained in the warehouse detail for each inventory
item.

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the code entry field.
Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

\g/ Are you sure you want to delete?

To delete the entry from the file click “YES”. If you do not want to delete the entry click the *NO”
or the “Cancel” button.
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Stocking Information:

 Stocking Information

Stocking Level Im'

Warehouze |D I_ I
ABC Code[

Buyer Codel |
Stocking Vendorl |

Lead Timel—
b axirnn Duantit_l,ll—
Order F'Uintl— I_
2 —
Safety Stnckl— I_

Cancel |

|v8.D.E|ivm_m\ |.f-‘«re Stocking Decisions For This Ikem Made At The Item Or Warehouse Le |Char | |F'F' i

Stocking information: The stocking level may be by item or warehouse. NOTE: Warehouse is
the recommended stocking level variable, which allows companies to maintain separate stocking
information per warehouse location. If warehouse is used as the stocking level, the system will
prompt for the Warehouse ID.

ABC code: The value in this field determines the amount of turns in transactions for this item.
Buyer Code: Enter appropriate code.

Stocking Vendor: Enter appropriate code.

Lead Time: Enter appropriate value.

Maximum Quantity: Enter appropriate value.

Order Point: Enter appropriate value. Method: D, E, or N.

EOQ (Economic Order Point): Enter appropriate value. Method: D, E, or N.

Safety Stock: Enter appropriate value. Method: D, E, or N.

NOTE: Method is used to indicate whether the value is (E) entered by a user, (D) derived by the
system, or (N) no system update allowed on the values.
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OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the code entry field.
Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

.{‘) Are you sure you want to delete?

P

Cancel

To delete the entry from the file click “YES”. If you do not want to delete the entry click the "NO”
or the “Cancel” button.

Vendor Maintenance

—%endor Maintenance

Vendoll
Frirmary/S econdarny I_

Yendor's Itern Numberl

Lead Timel

Vendor Maintenance: Enter appropriate code.
Primary/Secondary: Reference if vendor is primary purchasing source or secondary.

Vendor’s Item Number: The value in this field allows for a cross-reference to the vendor item
number, which will also print on the purchase order.

Lead time: The value in the field will track the lead time for the last purchase and receipt of the
inventory item with this specific vendor.
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r— Duantity Discounts

Level 1 Quantityl— Lewel 1 Eostl—

Lewvel 2 Buantityl— Lewel 2 D:u&tl—

Level 3 E!uantityl— Lewel 3 D:u$t|—
r— Last Purchaze

Last Purchase Datel
Last Purchase Cu:ustl
Lazt PO Lead Timel

Cancel | Delete |

wB.0.C ivrn_rmi [Enter & Valid Vendor (<F1>=List Vendors For This Item/<F3»=Lockup) Mask| P y

Quantity costs: These six fields allow the entry of values for quantity costs as negotiated with
the vendor, whether for a quantity of one or multiple quantities.

Last purchase information: These three fields allow for a manual entry or system entry of
values pertaining to the last purchase of the item from this specific vendor.

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the code entry field.
Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

?r) Are you sure you want to delete?

N

To delete the entry from the file click "YES”. If you do not want to delete the entry click the "NO”
or the “Cancel” button.
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Synonym

g b Inventory Item Maintenar
File Edit Favorites Help

g e m

S ynonym

TRAIMING

Cancel | Delete | |nzert |

|vEI.EI.E|ivm_sm |IS The Above Informatior |Char | |F'F' L

Synonym: The values entered into this table for the inventory item assist in the inquiry and
search for the item based on the characteristics entered as a synonym. Such as, 350HP, 1800,
and TEFC may be entered separately into the table and the item may be found by completing a
synonym search on any of the values.

OK/Cancel/Delete

OK — Accepts data, clears screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

“‘-i:/ Are you sure you want to delete?

Cancel |

To delete the entry from the file click "YES”. If you do not want to delete the entry click the "NO”
or the “Cancel” button.

Comments:
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A4 Inventory Item Maintenance (ACS 8.0.0 STD System
File Edit Favorites Help

Dla|x|e| % @@ «| v vn]e1|da| | §| &

[tem NumherITHﬁi‘xlNlNG
Description |THAINING MAMUAL ITEM

Itern kM azter Information
wharehouse Information
Stocking |nformation
Dezcription Maintenance
Synonymsz Maintenance
Comment M aintenance
Copy Irvventory lkem
Hard Copy Listing
Wendor Maintenance
Statuz Inquiry Options
History [nguiry Optiong

ak. I Cancel |

|\f8.EI.E |53ﬂ:_|:|a | |Char | |F'F' i

Comments: Comments may also be entered for an inventory item, however the standard
system does not print comments on any forms. Comments are optional.

OK/Cancel
OK — Accepts data, clears screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.
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D. CORE PROCESS TRAINING

INVENTORY MENU — PROCESSING

The inventory processing menu provides the programs necessary to complete manual inventory
transactions when required outside of standard system processing. Generally, these programs are
for transactions falling outside of the daily processing routine and are the exception, not the rule
or normal processing steps.

A5 Inventory (Application Computer Sy
File Edit Tools Favorites Help

S| s| M| g E | el e

[nventary Tranzaction Entry
[nventary Transaction Register
[nwentary Transter Entry
Reports Inwentory Transter Register

Processing

Cozt/Price Changes

Phzical [nvenbary

Lotted/Sernalized

Period End

Maintenance

[

Itilities

Cormmand (] Cancel |

|uEI.EI.E|5y5_at |SE|EEt a Pracessing task |Char | |F'|:|

Daily processing refers to the procedures performed each day while using the Inventory Control
module, such as recording transactions, transfers between warehouses, and price changes to

inventory items.

Inventory transactions are divided into two major categories: manual and automatic. Manual
transactions are those you enter and update using the Inventory Control module. Automatic
transactions are those generated automatically from tasks in other modules, such as Purchase

Order Receipts or Sales Register Update.
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Sales analysis information for inventory transactions (recorded in the Sales Analysis module) is
updated automatically during the Sales Register update in the Order/Invoice Processing module.
Sales history is kept at various levels of detail, depending on how the parameters are set in the
Sales Analysis and Accounts Receivable modules.

NOTE: No sales analysis information is updated from manual inventory transaction processing.

To gain the most benefit from your Inventory Control module you must accurately and
consistently track your inventory. For every physical movement of an item in the inventory, there
must be a computer transaction reflecting what happened. Without this, you cannot keep the
inventory up to date on the computer.

The two types of manual programs refer to inventory transactions and inventory transfers
between warehouses.

INVENTORY TRANSACTIONS

FUNCTION: The inventory transaction program is used to manual enter adjustments for
adjustments, receipts, issues, and commitments. This task is the first step in manual inventory
transaction processing, which also includes the printing of the Inventory Transaction Register and
the Inventory Transaction Update process.

45 Inventory Transaction Ent
File Edit Favorites Help

D|E|x|a| i |B@]n] < |r|a|alE 2o
. Reference Mumber Ii

Transaction | Line D etail I

Date I
Transaction Code I I

Comment I

Cancel | [elete =

vEl.D.E|i\re_ah |Enter a transaction reference number
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Enter transactions directly from the source documents on which the actuall transactions are
recorded. Immediately following this, print registers for each batch of transactions before
updating. This provides the capability to make corrections easily, and produces a printed audit
trail of all manual transactions. Any adjustments to previously updated transactions are made
using the same process.

Gather transaction forms or documents on a daily basis, making sure information is recorded for
each of the following types of transactions: Issues of stock from inventory (other than what is
updated through Order/Invoice Processing, Material Charges).

Adjustments to inventory quantities.
Adjustments to committed quantities.
Receipt of inventory items (when the Purchase Order module is not used).

View the transaction information and determine what to include in the entry. Pertinent
information for transaction entry includes:

Determining the warehouse identification code where the transaction took place.

Verifying the date of the transaction.

Determining the inventory item number of each transaction.

Determining the transaction type (adjustment, commitment, receipt, issue).

Checking the reference control number (voucher, ticket, order number) for each
transaction.

Enter the transactions using the Inventory Transaction Entry task. Mark each transaction form or
document posted to computer immediately after you enter it.

REFERENCE NUMER: The reference number is a user specified number to identify the
transaction being entered from other transaction entered simultaneously by other users. A date
specific number or numeric user id code are often used, while some start with the number 1 and
work upwards until finding an unused reference number for entry.

The system will prompt the user if this is a new transaction. Answer accordingly.

DATE: The system will prompt with the current date as the default date, although this date may
be changed. Enter the date of the transactions.

TRANSACTION CODE: The transaction code identifies how the transaction is recorded within
the system inventory, and to which general ledger account(s) the transaction is posted during the
update process. General ledger account posting is optional depending on how a transaction code
is defined.
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Every transaction code is defined to be one of the following types, and has a different effect on
how the inventory is updated.

A: Adjustment

C: Commitment

I: Issue

R: Receipt

Types of Manual Inventory Transactions:

In maintaining the Inventory Control module, the most common types of manual transactions are
adjustments (both positive and negative), issues, receipts, and commitments.

Adjustments record any general purpose change in inventory quantities. Adjustments either
increase or decrease the inventory quantities depending on the situation.

Issues record the movement of items out of inventory, though negative issue transactions may be
made. Some common examples of issue transactions are moving items from finished goods to
production or to a job, sending parts outside for special processing, or transferring items for
internal use. They may also be used to record the sale of items, or their return. When the
Order/Invoice Processing module is installed, inventory quantities are automatically reduced
during the invoice update process.

Receipts record the receiving of items into inventory, generally from the vendor or supplier. This
type of manual transaction is used when the Purchase Order Processing module is not installed,
though it may be used in conjunction with it.

Commitments refer to the “reserving” of inventory items, so that they may be deducted from the
quantity on-hand amounts. An inventory item is committed automatically when it is entered as a
line item on a sales order. This ensures that the same quantities cannot be ordered by more than
one customer. You can make manual commitment transactions at any time, thus reserving or
“committing” items when setting up a sales order is not appropriate.

COMMENT: Enter any appropriate comment, including the person authorizing the transactions as
a method of establishing an audit trail and recording the authority/approval chain.

Click the OK button to continue to the LINE DETAIL.
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AfInventory Transaction Entry (Af
Filz Edit Favorites Help

nla|x|a| i @@ «v]r|o|almE 2o
. Reference Humber W

Tranzaction  Line Detail |

Seq |W’h| Item Description GL Acct | whio? | Frod | Gty |

mo

oK | Cancel | Delete | Ingert |

vEl.D.E|ive_ac |Enter a valid Sequence Number Zero | |F'D 5

Inventory Transaction Register
Print the Inventory Transaction Register after you enter all transactions. This register shows all
transactions entered since the last register was updated.

Verify the data on the Inventory Transaction Register. If anything was omitted or entered
incorrectly, use the Inventory Transaction Entry task to make adjustments. Reprint the register
and check it again. If you print more than one register for a batch, keep only the latest copy.

When the Inventory Transaction Register is correct, enter Yes to the update prompt. This process
updates inventory quantities, and optionally posts to the General Ledger Daily Detail file,
depending on how you defined the inventory transaction codes.

After the update is complete, file the transaction forms and the Inventory Transaction Register.
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INVENTORY ITEM TRANSFERS

FUNCTION: When there are multiple warehouses for storing inventory, transfers between
warehouses may, at time, be necessary. Use the Inventory Transfer Entry task to record any
transfer of inventory items from one warehouse (location, store, etc.) to another.

A Inventory Transfer Entry (2 =10 x|

File Edit Favorites Help
B o] ] 2| €| )

From W'alehuusel I

Transfer Datel

To Warehnu&el I

Iteml

Lot/S erial ﬂl

Purchase LIMI

it Eustl

Item Duantityl

Tatal Emtl

F!eferenu:el

ok Cancel Delete

|v8.D.E|ive_ca |Enter & %alid Warehouse (<F3==Lookup) |Char | |F'|:|

Collect inventory transfer information on a daily basis and keep in a file marked inventory
transfers to be posted.

When you have collected a batch of transfers, prepare them for entry. Pertinent information for
transfer entry includes the following:

Determine the warehouse codes of the from and to warehouses.

Verify the inventory transfer date.

Determine the quantity of the transfers and note the cost per unit.

Determine the reference or control number of the transfer.

Calculate the transfer totals (quantity times price) before posting the transfers.
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Enter the transfers using the Inventory Transfer Entry task. Mark each transfer form or document
posted to computer immediately after you enter it.

Inventory Transfer Register
Print the Inventory Transfer Register after you enter all transfers. This register shows all transfers
entered since the last register was updated.

Verify the data on the Inventory Transfer Register. If anything was omitted or entered incorrectly,
use the Inventory Transfer Entry task to make adjustments. Reprint the register and check it
again. If you print more than one register for a batch, keep only the latest copy.

When the Inventory Transfer Register is correct, enter Yes to the update prompt. The warehouse
quantity information in the Inventory Masterfile is updated.

Option: When the warehouses involved in the transaction are in different locations, some
customers find it advantageous to create the transfer information at one location, generate the
register for the transfer and use the register for transportation, then allow the receiving location
to verify and update the register.

After the update is complete, file the transaction forms and the Inventory Transfer Register.
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INVENTORY REPORT MENU

FUNCTION: Use this menu to access a nhumber of inventory analysis reports. All reports come
standard with the module, and have various selection options. Your menu may contain additional
reports, or have some reports removed, if your system was customized during installation.

A Inventory (Applicatia
File Edit Tools Fawvorites Help

B2 6|0 S| o v s e 9

Irventory Price List

[nventary Wendor Listing

[nventary Requirements Repart

Reports [mventary Analysiz Fepart

[rventory Stock Status Report

Cost/Price Changes Irventary Activity Bepart

[nventary Stock Movement Report

[nwentory Reorder Shortage Report

[rventory Turms Feport

Yesterday's Zero Balance Report

[temn Tranzaction Histomy Listing

LIFO/FIFO Tier Report

Period End [rventary Sypnonyms Listing

Alternate/Superceded [temsz Listing

elererizD Inventary Description Listing
[rvventary [tern Detail Listing

[Fventaory [tem Labels LI

Processing

Phwzizal [nvenbary

Lotted/Sernalized

Itilities

Command 0K

Cancel |

|vEI.D.E|sys_at |SEIect a Reparts task |Char | |F'|:|
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INVENTORY PRICE LIST

FUNCTION: Use this task to print a list of inventory items indicating prior and current list prices,
along with profit margin information.

A4 Inventory Price List (Applicatio
File Edit Favorites Help

SB[ o]nm¢|e|w

Frint Costs [

Beginning Warehousel IFirsl
Ending Warehousel ILast

Beqinning F'roductl IFirsl

Ending F'roductl ILast

Beginning Iteml

Ending Iteml

Item T_l,lpel }&II

[

|vEl.D.E|ivr_fa |Is The sbove Information Correct? |Char | |F'D

Check the Print Costs checkbox to print unit costs and margins for each item.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

&

to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.
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Enter the item type, press F1 to select all item types, or _’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

10067510 Application Computer Systems, - Page 1

0z:35 MM Inwventory Price List

From Item: First Warehouse 01 Greenville From Product: First
To Item: Last All Item Types To Product: Last

---- Current —---

Ttem Description UMList Price f Code List Price f Code Margin

Product Type A Accessories

100 3PH 1HF 1755BEPM E56H TEFC REASE A .0 SMITH ER z00. 00 -1 FE0.00 C& . 45 13%

10378 CLEANEES EBREULEN GL 0.00 0.00 . 0_00%

1200 Motor Bwitch Mounting Box NEMA 48 Frame EA 45500 AL 498 Ad . 80_Z0%

1400 PISTON RING Ei 17.00 AL 12.00 L . 42 11%

l4a0l Drinking Water Bottle Ei .E0 AL .50 L TZ.31%

140z Attachable Tire Pepair Kit EL .oo AL 1z.00 A& 439 33%

15 GPzO0 Mag Wire TRE0 Bucket LE .on .40 TE_00%

2307 Epoxylite 230 Pint Ei oo z4._30 LO_00%

Z300 Epoxylite #2300 Quart E& oo ] 48.18%

24663 PHASE CLOTH MFG-1 5F oo .ono _00%

zZE0ol CEQUIN 171" EF oo .on .00%

2041z NOMEX ZHEETEZ E-3-E, 35 X 36 ZF oo .on .00%

30413 HNOMEX 2HEET2 E-5-E, 36 X 36 2F ulu] .on _00%

32334 CUTTING TOOLS AR-2 Ei ulu] .on _00%

245 STATOR CLIPS 378" Ei oo .ono _00%

4000 Paint - Silwver T &7 .ono _00%

4010 Paint - Red T oo .ono _73%

40Z0 Paint - Blus rT oz .on .7E%

40225 ACRYLIC ESLEEVING 28" GRADE C-1 FT oo .oo -00%

40230 ACRYLIC SLEEVING #2 GRADE C-1 FT ulu] .on _00%

4030 Paint - lhite PT ulu] .on

410 CADF. PLATED FLAT WASHERS 174" Ei oo .ono

44730 DISP. COVERALLS Ei .ono .ono

-
==

oo

-
e e R e e e Y Y Y R e e e

[S = T JRT  NTRV T T N  VI
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INVENTORY VENDOR LIST

FUNCTION: This task prints a list of items purchased from a specific vendor, or from all vendors.
When selecting all vendors, the listing prints in vendor number sequence with item count totals
for each vendor.

A Inventory Vendor Listing (Appl
File Edit Favorites Help

ER N Y SRl

Beginning Vendull IFirst

Ending Vendu:url ILa$t

Beginning F'rcu:luctl IFirst

Ending F'mductl ILaSt

Beainning Iteml

Ending Iteml

Item Typel

s

|v8.D.E|i\rr_ia |Is The Above Information Correct? |Char | |F'|:| 4

Enter the first vendor, press F1 to select the first one on record, or %’ to select from a list.
Enter the last vendor, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.
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Enter the item type, press F1 to select all item types, or %’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

1040610 Application Computer Systems, Inc. Page
0Z:-41 PM Inventory Wendor Listing
From Item: First Vendor: 000100 E.I_2. From Product: First
To Item: Last Item Type: ALL To Product: Last
Prod Stk P Vendor Anraal ---Price Breaks---
Item Type UM Lev 5 Item Mumber Date Lead Unit Cost Usage Quantity Unit Cost
1z00 A CE W & 000100-1z00 0z 01/03 27 0.98 o_oo 1.00 1.09
Motor Switch Mounting Box NEMAZ 45 Frame L.oo 1.04
10_00 o598
1200 C PR W = 0&6,/0%,/00
Bicycle Fenders
1400 i Ei W 2 000100-1400 03/01703
DPISTON LING

1401 A Qool00-1401 Qoz/0Lls032
Drinking Water Bottle

1402 A Ea W & 000100-140Z2 03/0L1703
Attachahle Tire Repair Hit

z00 C Ei T & 000100-2Z00 062101
Chromoly Bicycle Frame Assmbly

220 el EiL W 5 000l00-3220 lz/OE/OE
Handle Bar

340 C 000100-3240 1Z/05/02
Chromoly Fork BRakes

400 C 000100-400 01725703
Handle Bar Grips

Loo Q& /009,00
Bicycle Seat
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INVENTORY REQUIREMENTS REPORT

FUNCTION: Use this task to print a list of all items purchased from a specific vendor (primary
items only) or from all vendors. You can use this report to assist you in making purchasing
decisions. When all vendors are selected, the report prints in vendor number sequence.

A3 Inventory Requirements Reg
File Edit Favorites Help

EAE S Al d

Sequencelg_ I[E_I,J Buyer Code]

Beqinning Bu_l,lerl IFirst

Ending Euyerl ILast

Beqinning \-"endnrl IFirSl

Ending \-"endu:nrl ILast

Beginhing Warehousel IFirst
Ending Warehousel ILast

Eeginning F'rnductl IFirst

Ending F'rnduc:tl ILast

Eegining Iteml

Ending Iteml

Item T_l,lpel If-\ll

|\tEI.D.[|ivr_ma |Is The sbove Infor mation Correct? |Char | |PD

Enter sequence sorting by buyer code or by vendor number.

Enter the first buyer code, press F1 to select the first one on record, or %’ to select from a list.
Enter the last buyer code, press F1 to select the last one on record, or E’ to select from a list.
Enter the first vendor, press F1 to select the first one on record, or %’ to select from a list.

Enter the last vendor, press F1 to select the last one on record, or %’ to select from a list.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.
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Enter the last warehouse, press F1 to select the last one on record, or E’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or E’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

10406710 Application Computer Systems, Inc. Page 1
0z:E58 M Inventory Regquirements Report By Buyer Code For A1l Item Types
Buyer: (Mot On File) Vendor: None
From Item: First From Warehouse: First From Buyer: First From Wendor: First From Product: First
To Item: Last To Warehouse: Last To Buyer: Last To Wendor: Last Ta Product: Last
Quantity Committed Quantity Quantity Order Annual -- Last Purchases --

Iten Th Location On Hand Quantity Available 0On Order Point EOn Usage Date Cost
Product Type A Aocessories
Z0412 NOMEX ZHEETZ E-3-E, 36 X 36

a1 F.00-
Product Type C Components
100BLTT Chromoly Bicycle Frame

ol

oz

Total For Item

10406710 Application Computer Systems, Inc. Page Z
0z:E58 M Inventory Regquirements Report By Buyer Code For A1l Item Types
Buyer: (Mot On File) Vendor: 000800 Grainger
From Item: First From Warehouse: First From Buyer: First From Wendor: First From Product: First
To Item: Last To Warehouse: Last To Buyer: Last To Wendor: Last Ta Product: Last
Quantity Committed Quantity Quantity Order Annual -- Last Purchases --
Iten Th Location On Hand Quantity Available 0On Order Point EOn Usage Date Cost
Product Type C Components
100ELTT Chromoly Bicycle Frame Qo 00/ /00 a.oo
a1 0_00
oz o_oo
Total For Item - - o.0o0
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INVENTORY ANALYSIS REPORT

FUNCTION: Use this task to print a report showing the sales ranking of your inventory. You can
print a report analyzing total sales or usage, and show items in all warehouses or for a single
location.

A4 Inventory Analysis Report (Apy
File Edit Favorites Help

dlB|@fr ] eln|me]e ®

By Sales DrUsageIs_

Beaginning Periodl? IW
Eeginning Yearl?
Ending F'eliodl? IW
Ending Yearl?
Dretail Levellw_ I[B_l,l warehouze)
Eeginning Warehousel_ IFirst
Ending Warehousel_ ILast

Eeainning F'roduc:tl IFirst

Ending F'mduc:tl ILast

Beginning Iteml

Ending Iteml
Item T_l,lpel }B.II

Ok | Cancel

|vEl.D.E|i\rr_ha |Is The sbove Information Correct?

Enter analysis by Sales or Usage.
Enter beginning period and year.
Enter ending period and year.

Enter detail level by item or warehouse.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first product type, press F1 to select the first one on record, or E’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

10/06/410 Application Computer Svystems, Inc. Page 1
03:0z MM Inventory Analysis Beport By Warehouse
Eazed On Total Sales For Period 02 04 Through Period 0E 08
From Item: First Warehouse 01 Greenwille From Product: First
To Item: Last All Item Types To Product: Last
Cumnlative Quantity Cumulatiwe

Item/Description Tnits So0ld Tnit Cost Total Sales % 0f ZSales 0On Hand Total Walue % 0f Value

2151E 3.00 5634 _85 Z,.084 55 21.3600% 7.00 4, 86335 -01loo0%
ZPH 1EHP 1200RPM ZE4T ¥ED HE General El

F154E Z.00 86574 1,731.48 3%.1000% &_ 00 5,154 44 _D200%
3PH Z0OHP 1200RPM ZEET XED» HE General E1

Eozz z.00 470.88 1,412.64 E2.E700% o.oo o.oo .De200g
3PH 1E5HF 1800RPM General E1

E3Z1 2.00 jeicic g 933._78 E32.8Z00% 1.00 B3I ZE SlE00%
ZPH 10HF 1200RPM Z1ET OPEN HE General EL

Mz394T .od 43325 F66. 50 TE_T000% _oo- 433 _ 25— _0E00%
3PH 15HFP ZE5EERPM Z54T TEFC Ealdor Mot

M3713T .oo 418 58 237.16 21_2700% _oo- 837_16- _B500%
3PH 1S5HF 3450RPM Z1E5T TEFC Ealdor Mot

Eoz32 .oo £74.98 E74.98 27.1e00% .on E74.98 .0100%
3PH ZOHFP 1800RPM ZE56T OPEN HE General E1

Mz3234T .oo EEL1._Z7 BEL._Z7 SEZ.E100% .oo z,60&6_ 35 - EEOO%
ZPH ZOHP 1200RPM ZEeT TEFC Baldor Mot

MZ333T .od 4zz.00 4zZ.00 96 8300% _on 42z _00 _GI00%
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INVENTORY STOCK STATUS REPORT

FUNCTION: This task prints a report of all or selected on-stock inventory items in warehouse and
item number sequence, showing current status, value, and most recent activity dates. You can
select items for the report from within a specific warehouse or product category. The report
provides subtotals by product type and warehouse. NOTE: For Inventory Valuation you should
use the Inventory Valuation Report on the Period End menu.

A4 Inventory Stock Status Repc
File Edit Fawvorites Help

SBjefd]elalE g]e

Detail Levellw_ I[B_I.J W arehouse)

Beginning Warehnusel IFirst

Ending Warehnusel ILast

Beqinning F'ru:u:luctl IFirst

Ending F'ru:u:luctl ILast

Eeginning Iteml

Ending Iteml

[tem Typel

o

|xr8.III.IZ |hrr_ha |Is The above Information Carrect? |Char | |F'c|

Enter detail level by warehouse or item.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or E’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

1006410 Application Computer Systems, Inc. Page 1
03:17 PM Inventory Stock Status Beport By Warehouse
From Item: First Warehouse 01 Greenville From Product: First
To Item: Last All Ttem Types To Product: Last
Itcem Description Location M On Hand Committed Available 0On Order Unit Cost Total Value
Product Type A Accessories
100 AREA Cl0 Ea &1_00 3300 Zg8.00 7.00 131.52 11,701.02
3PH 1HP 17E5ERPM LeH TEFC BEASE A0 EMITH
10378 GL o.oo 1.00- 1.00 o.oo 14_&9 o_oo
CLEANERS ERULEN
1z00 EBIN 140 Er a7.00 1.00 a&.00 .o o.9g 8L_Z&
Motor Switch Mounting Box NEMA 48 Frame
1400 EBIN 10& Er 70.00 .o eE5._00 .o .34 &E3_20
PISTON RING
1401 EIN 110 EA 11&.00 R ln] 115. 00 R ln] -] Z08_80
Drinking Water Bottle
140z EIN 110 EA l0z.o0 .oo 97.00 .oo .og SZ0.1&
Attachable Tire Repair Kitc
15 GPEZOO LE E0.00 .o 4300 .o 1 117_50
Mag Wire TRE0 Bucket
Z30F Ex z0.00 .o Z0.00 .o .15 24300
Epoxvlite #2220 Pint
2300 EA z0.00 .o z0.00 .o -] 45600
Epoxylite #2230 Quart
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INVENTORY ACTIVITY REPORT

FUNCTION: Use this task to print a report showing the activity of all inventory items, or for items
at selected locations. You can select items for the report from within a specific warehouse or
product category and for a specific period.

A3 Inventory Activity Report (Af
File Edit Favorites Help

dlB|@fr ] eln|me]e ®

Beaginning Periodl? IW
Eeginning Yearl?
Ending F'eliodl? IW
Ending Yearl?
Dretail Levellw_ I[By Wwarehouse]
Eeginning Warehousel_ IFirst
Ending Warehousel_ ILast

Eeginning F'roduc:tl IFirst

Ending F'roduc:tl ILast

Beginning Iteml

Ending Iteml

Item T_l,lpel P.II

Ok | Cancel

|vEl.D.E|i\rr_ea |Is The sbove Information Correct?

Enter beginning period and year.
Enter ending period and year.

Enter detail level by item or warehouse.
Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.
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Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

10406710 Application Computer Systems, Inc. Page 1
03:Z0 PHM Inventory Activity Report By Warehouse
From Pericd 0 05 Through Perioed 02 05

From Item: First Warehouse 01l Greenville From Product: First

To Item: Last All Item Types To Product: Last
Eeginning Received So0ld & Adjustments Transfers Ending

Itcen/Description ™ Balance a Built I=ssued & Beturns In & Out EBalance

Froduct Type A Accessories

1oo0 EA 1.
3PH 1HP 1755RPM 56H TEFC PEASE A. 0 SMITH

103278 GL o.
CLEANERS ERULEN

lzo0 EA o8,
Motor Switch Mounting Box NEMA 48 Frame

1400 EA a1l
PISTON RING

1401 EA 111.
Drinking Water Bottle

1402 EA 10z,
Attachable Tire BRepair Eit

15 GPEZOO LE Lo,
Mayg Wire TREQD Bucket

Zz0P Ea Z0.
Epoxylite $Z30 Pint

2300 EA 0.
Epoxylite #2230 Quartc

Z4E63 S5F o.
PHASE CLOTH MFG-1

-no
-no
-no
oo
-oo
-oo
-no
-no
oo
-no
-no
oo

oo
-no
-no
oo
-oo
-oo
-no
-no
oo
-no
-no
oo

oo
-no
-no
oo
-oo
-oo
-no
-no
oo
-no
-no
oo

ali] 1.00-
ali]
ali] o.0o
oo
oo 22,00
oo
] 21.00
]
] 111.00
ali]
ali] 10Z._00
ali]

so0.00

Zo. 0o

E0.00

o.0o

ul
ul
ul
o.
u}
u}
ul
ul
0.
ul
ul
o
o
o.
o.
o
0.
0.
o
o

o000 O000O0000000000000
o000 O000O0000000000000
o000 O000O0000000000000
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INVENTORY STOCK MOVEMENT REPORT

FUNCTION: Use this task to print a report showing the movement of your inventory during
selected periods. You can select items for the report within a specific warehouse or product
category. The report displays subtotals by product type and warehouse.

A5 Inventory Stock Movement Re
File Edit Favorites Help

S]Bj@|urenlm g e w

For Peliodlgg IFebrualy
Far Yeal|[|5
Detail Levellw_ I[B_l,l Warehouze)
Beqinning W’arehuusel IFir$l
Ending W’arehousel ILast

Beainning F'ru:uduc:tl IFirst

Ending F'ru:uduc:tl ILast

Beginning Iteml

Ending Iteml

Item Typel IAII

Subtatals [

|vE.D.E|ivr_|:a |Is The sbove Information Correct?

Enter period and year for this report.

Enter detail level by item or warehouse.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.
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Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.
Check the subtotal box if subtotals should be included in the report.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

10708710 Application Computer Systems, Inc. Page 7

03:24 MM Inventory Stock Movement Report By Warehouse For Period 0FZ 0F February

From Item: First Warehouse 01 Creenville From Product: First
To Itcem: Last All TItem Types To Product: Last

Date of Awvg Period Anrmal Period Prior Period Period

Ttem Description UM Last Issue Usage U=age Usage Uszage Receipts Adjust

Product Type WED WEDGE

Mr10-19-158 03/06/04 Z. 33.00 o_oo 33.00 o_oo o_oo
NOMEX WEDGEZ 10-1%-1%8

Mrz4-15-11 03/06/04 Z. 33.00 o_oo 33.00 o_oo o_oo
NOMEX WEDGES Z4-15-11

WD72HES0 oos00/00 . .o -oo .on .o .on
WEDGE G-9 MELAMINE 7ZKIg0

WD7ZHEID ooys00s00 . .o .on .on .o
WEDGE G-3 MELAMINE 7ZKZII0

W7 2300 EiL 00700400
WEDGE G-5 MELAMINE 72Xz00

Total For Product WED

Product Type WIER Wire

14 GPzOO LE 05710406
Mag Wire TEZ0 Bucket

1&-CHIT LE 10/06/0%9
COPPER MAGNET WIRE - l& ROUND

17-CHMiT LE 03/06/04
COPPER MAGNET WIRE - 17 ROUND

=001 FT 03/06/04
EPOM LEAD WIRE &00V NO.&

Total For Product WIR

Total For Warehouse 01
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INVENTORY REORDER SHORTAGE REPORT

FUNCTION: Use this task to print a report showing the items with available quantity that has
fallen below the reorder point or the safety stock level. You can select items to print within a
specific warehouse or product category.

A3 Inventory Reorder Shortage - |0 x|

File Edit Favorites Help
By o) 7| @]

Rearder or Shortagelﬁ_
Detail Level Iw_ I[E!_l,I Warehouze)

Eeginning Warehuusel IFirst

Ending Warehuusel ILast

Beginning F'ru:u:luu:tl IFirsl

E nding F'ru:u:luctl ILast

Beginning Iteml

Ending Iteml

Ibem T_I.Jpel

Cancel

|v8.III.IZ|iW_da |Is The sbove Infor mation Correct? |Char |

Enter whether the report is a Reorder report or a Shortage report.

Enter detail level by item or warehouse.
Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

lo/0&/10 Application Computer Systems, Inc. Page 1

03:23 MM Inventory Reorder Report By Warehouse

From Item: First Warehouse 01 Greenville From Product: First
To Item: Last A1l Item Types To Product: Last

ABC Quantity Committed Quantity Quantity Safety Awvyg Usage

Item/Description Code On Hand Quantity Awailable 0On Order Stock Per Period

Froduct Type & Accessories

1z00 BIN 140 E 87.00 1.00 8600 &0_00 E7.00 D .oo
Motor Switch Mounting Box NEMA 48 Frame

1402 BIN 110 E 10Z.00 L.00 9700 o_oo - - 40._00 .oo
Attachable Tire PBepair Hit

24663 0,00 .on o_oo _oo - - _oo .oo
PHASE CLOTH MFG-1

ZEOO0L .on .on _oo _oo - - _oo .oo
CEQUIN 171"

32334 .on .on _oo _oo - - _oo .oo
CUTTING TOOLS AR-2

40228 .on .on _oo _oo - - _oo .oo
ACRYLIC SLEEVING 3/8" GEADE C-1

s08Z21 .on .on _oo _oo - - _oo .oo
0IL ZEP-4& Z0 0OZ. SPRAY CAN

9168 .on .on _oo _oo - - _oo .oo
3PH HCOCOOCCOO000O00000T00000o000ToIYTY

EC1Z0 .on .on _oo _oo - - _oo .oo
EMORY CLOTH 120 GEIT

EC3Z0 .on .on _oo _oo - - _oo .oo
EMORY CLOTH 220 GEIT

ECED .on .on _oo _oo - - _oo .oo
EMORY CLOTH &0 CGRIT

ECEDE .on .on .o .on - - .on .oo
EMERY CLOTH £0&
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INVENTORY TURNS REPORT

FUNCTION: Use this task to print a report showing the total usage, total cost, average on hand,
average value, and turns of your inventory for the last 12 periods. You can print the report for a
single warehouse and list items within a specific warehouse or product category.

A3 Inventory Turns Report (Appl
File Edit Favorites Help

AlBl@jurelnE ¢l w
Period'? IFebruary
Yealﬁ
Sequencel[)_
Above Or Belowl_ Pn—
Mumber Of Tumns I—
Detail Levellw_ I[B  warshouss)
Beginning Warehousel_ [
EndingWarehousel_ ILast

Eeainning F'roduc:tl IFirst

Ending F'mduc:tl ILast

Beginning Iteml

Ending Iteml

Item T_l,lpel

Ok | Cancel

|vEI.D.E|ivr_ka |Is The sbove Information Correct?

Enter period and year for this report.
Enter Ascending or Descending sequence for the report.

Enter Above or Below to indicate above a certain number of turns or below a certain number of
turns, or ALL.

Enter the number of turns to be used in conjunction with the previous field (if not ALL).

Enter detail level by item or warehouse.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.
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Enter the last warehouse, press F1 to select the last one on record, or E’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or E’ to select from a list.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

lo/06410 Application Computer Systems, Inc. Page 17
03:35 PM Inventory Turns Beport By Warehouse For Period 02 0&
From Item: First Warehouse 01 Greenwville From Product: First
To Item: Last All Ttem Types To Product: Last
Last 12 Periods
Total Awverage Average
Ttem Description Cost  On Hand Walue
Product Type A Accessories
loz78 CLEANERE ERULEN
1200 Motor Switch Mounting Box NEMA 423 Frame
1400 PISTON RING
1401 Drinking Water Bottle
1402 Attachable Tire Repair Kit
15 GPZOO Mag Wire TRE0 Bucket
Z30P Epoxylite #EZ30 Pint
z300 Epoxylite #Z30 Quart
Z4AEER PHASE CLOTH MFG-1
ELOO01 CEQUIN 1/1&"
30412 NOMEX SHEETS E5-3-5, 36 X 36
BE324 CUTTING TOOLE AR-2
4000 Paint - Silwer
4010 Paint - Red
4020 Paint - Blue
A0ZZE ACPYLIC SLEEVING Z/8" GRADE C-1
4030 Paint - TThite
44 Z30 DIZP. COVERALLSE
Ld4E TIE CORD DHS-1CL

0.
7.
7a.
16.

o
7
7
]
=]
4.
1
1
u]
o
u]

0.
Z1.
ZE.
Z5.

0.
24 .

3.

985,

Oo0Oo0O0OO0OO0O0O0O00000000000
[ N e R N N T T I - e o R TN
Oo0Oo0O0OO0OO0O0O0O00000000000
Oo0Oo0O0OO0OO0O0O0O00000000000
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INVENTORY YESTERDAY'S ZERO BALANCE REPORT

FUNCTION: Use this task to print a report showing all out-of-stock inventory items or those of
zero balance. The information can help avert potential inventory shortages or computer errors.
You can use the physical verification of the out-of-stock items that appear on this report to
complement inventory cycle counting.

A Yesterday's Zero Balance R
File Edit Favorites Help

SB[ en|m g e w

Last Zero Balance Analysiz Bun On |1 0406110 I

Include Items With Zero Balance Since|1 0/06M0 I

Sequencel| IItem Sequence

Ok Cancel

|\r8.D.E|i\rr_za |Is The above Information Correct? |Char | |P|:|

The date of the last report run is shown for information purposes.
Enter the date for calculating this report or press OK to accept the current date as the default.
Enter Item, Product, or Cycle for the report sequence.

Report sample:

10/06/10 Application Computer Systems, Inco.
0z:33 PM Yesterday's Zero Balance Report
411 Eero Balance Items Zince 10706710
Itenm Prod Cyeole Buyer Date

Ths Code Description Code Code Location Code Vendor Flagged
100BLTT Chromoly Bicycle Frame c c 002553 Your Marmufacturing C 10506410
10l 3PH 1SHP 17ESRPM CE2EZ6Y TENV RELI  AZ AISLE Z ujujulululs} l0/0E/10
10378 CLEANERZ ERULEN oooooo 100610
1108 EEARING - SPECIAL ERG I2LEZ-EINE 001000 Essex Browmell 1006410
F4663 PHALSE CLOTH MFG-1 oooooo 10/06/10
ZEOO1 CEQUIN 1l/1&" oooooo 100610
30412 MNOMEX 3HEETS E5-3-5, 36 ¥ 36 ufulululnls} 1006410
31922 EALL BEARING - SHEILD'ED oooooo 10/06/10
jchacicr Y CUTTING TOOLE AR-2 oooooo 100610
40225 ACPYLIC SLEEVING 3/3" GRADE C-1 ufulululnls} 1006410
Looo motor 50 oooooo 10/06/10
EOEZ1 0IL ZEP-45 Z0 0Z. SPRAY CAN oooooo 100610
GZ1Z2EE Eearing 000100 E.I.8. 1006410
GZZ4ZE EALL BEARING -SHIELDED oooooo 10/06/10
2168 3PH OOl OO oo T o oo T IO oooooo 100610
ER3d4 ERUTSHES SO0HP-TTSN ufulululnls} 1006410
E33z 3PH 15HF 1200RPM General E1 003000 Genral Electric Comp 10/06/10
E3GE ZPH S0OHP 177&5RPM 2Z6T TEFC G.E. oooooo 100610
EC1Z0 EMOEY CLOTH 120 GREIT ufulululnls} 1006410
EC3z0 EMOEY CLOTH 320 GEIT
ECeD EMORY CLOTH &0 GRIT
EC&E0E EMEEY CLOTH &06

O - |

oooooon 10706410
oogooo lo/08/10
[aulu]ulu}u] 1006410

OO0 00O MOOROO0O0O0OMNND 0RO

e de e e e e e e e e e e ke
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INVENTORY ITEM TRANSACTION HISTORY LISTING

FUNCTION: Use this task to print a listing showing the transaction history of your inventory items.
This can assist you with in-depth tracking and auditing of inventory movement for all or selected
items. A date range, warehouse code, and transaction code may be specified. If you select a
specific transaction code, this listing can be a monthly history report for that transaction.

A Item Transaction History Listing
File Edit Favorites Help

SEmldgn]ofal s g e w

Beginning D ate I— IW
Ending D ate I— IT
BeginningWarehousel— IFirst
Ending Warehousel— ILast

Eeqinming Productl IFirst

Ending Product I ILast

Beginning [tem I IFirst

Ending ltem I ILast

Item T_l,lpel Iﬁll

TransactionT_l,lpel— I_ I— I— I— I_ I_ I_ I_

All Tranzactions Selected

oK | Cancel

vEl.D.E|ivr_qa |IS The Above Information Correct?

Enter the beginning and ending dates for the report.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

&

to select from a

Enter the first product type, press F1 to select the first one on record, or
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or E’ to select from a list.

Enter the transaction type from the list or press F1 to select all item types.
The OK button prints the report, the Cancel button returns to the reports menu.
Report sample:

10/06/10 Application Computer Systems, Inc.
03-44 PM Item Transaction History Listing
From First Date Through Last Date
For All Transaction Types
From Item: First Warehouse 01 Greenwille From Product: First
To Item: Last A1l Item Types To Product: Last
Item Date Type Beference Information Ouantity Thit Cost Extension EBalance =
01/02/02 W.0. W0 000101E5-00Z Twype OZ Z0.00- EE.64 1,33Z.80- l0.00
Item 100 ZPH 1HP 175E5RPM E6H TEFC BEASE L. 0 SMITH
01/08/03 W. 0. W0 0001010 Type 02 Z0.00 7644 1,8z8._80 F0.00
02718/03 W.0. W0 00010Z&-00Z Type 10 12_00- 21_50 1,848 50— 11.00
Ttem 100 3PH 1HP 1755BPM S6H TEFC BEASE A 0 SMITH
02/712/02 W.0. W0 00010Z2-00Z Twype 10 Z0.00- 79,322 1,886 60— 9.
Item 100 ZPH 1HP 175E5RPM E6H TEFC BEASE L. 0 SMITH
03720403 W. 0. W0 0001033 Type 10 10.00 -k} 1,013._30 1.
03/28/03 W.0. W0 0001034 Type 10 Z0.00 .83 1,71e._&0
05717/06 Code 1  Adjustment - Whse 01 1.00- .93 101.93- Z0.
Ref 000DZ2ELl-010
W.0. Total z1.00 1,7%3&_00
Tran Total 1.00- 101.33-
Het Change Z0.00 1,6%4._07
100BLTT Chromoly Eicycle Frame - Product: C
10/zZ0/00 Phys Physical Inventory Adjustment 10,00 - Z,046.96
Cyole C Loc
05/16/0% Phys Physical Inwentory Adjustment . 0o- - 2,048 _70-
Cycle C Loc
Phys Total . oo 1.74-
Net Change .oo 1.74-
3PH 1E5HP 17EESRPM CEZEEY TENV BELIAMNCE - Product: AS
03712/08 Zale Customer 000100 Everest Industries . 0o- - 40_00-
Invoice 0005Z24-010 Order 0002135 Line &
Sale Total - 0o- 40._00-
Net Change . oo- 40 00-
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INVENTORY LIFO/FIFO TIER REPORT

FUNCTION: If you maintain a LIFO/FIFO inventory, use this task to print a report showing the
LIFO/FIFO tiers with on hand quantities and costs of your inventory. LIFO systems display tiers in
descending order; FIFO systems display tiers in ascending order. Subtotals by item, product, and
warehouse are included on the report.

ASLIFO/FIFO Tier Report (Application
File Edit Favorites Help

Al e|alEg]e]w

Beginning D ate I IFirst

Ending Datel ILast

Beginning W archouze l_ IFirst
Ending Warehousel ILast

Eeginting Productl IFirst

Ending Froduct I ILast

Beginning Ileml

Ending Iteml

[tem T_l,lpel PII

QK I Cancel

|\-'ELD.E|ivr_xa |IS The sbowve Information Correct?

Enter beginning and ending dates for the report.

&

Enter the first warehouse, press F1 to select the first one on record, or to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
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Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

10/0&510 Application Computer Systems, Inc. Page 1
0%:4% PH LIFO/FIFD Tier Report

From Ttem: First Warehouse 01 Greenwille From Product: First

To Item: Last All Item Types To Product: Last

Item Description UM Tier Date Leference Seq Quantity Tnit Cost Extension
Product Type A booessories

lo0 3PH 1HP 1755EPM S5H TEFC REASE A0 SMITH Ei
1z00 Motor Switch Mounting Box NEMA 48 Frame E4
1400 PISTON EING Ei
1401 Drinking Water Bottle EL
1402 Attachahle Tire Bepair Kit EL
15 GPZOO0 Mag Wire TRED Bucket LE
Zzop Epoxylite 230 Pinc Ei
Z200 Epoxylite #2230 Quart EL
30413 NOMEX SHEETS E-5-5, 36 ¥ 36 EF
345 STATOR CLIPS 373" Ei
4000 Paint - Silwver PT
4010 Paint - Red PT
4020 Paint - Blue PT
40230 ACEYLIC 3LEEVING £Z GRADE C-1 FT
4030 Paint - White T
410 CAD. PLATED FLAT WASHERE lr4a" Ei
442320 DISP. COVERALLE Ei
Ldade TIE CORD DHE-L1CL FT
EEO RBacer Bicycle Seat EL
31322 Bearing E4
E319E2 Bearing EL
GEEEL MOLD BELEASE # 211 1&0Z SPRAY CAN Ei
TO4ES WELDING .050 ¥ 178" STILFON 15% Ei
EC1z00 Wheel Reflectors L
TP-100 TAPEZ-1" VPI MICA Ei

-
)
=

.8z
k=)
.34
=lu)
og
2k
ls
j=lu)
1a
oe
oo
=1}
oo
11
oo
oz

03/z23/10 Adjust ool el_00
03/23/10 Adjust ool a7.00
0afz5s10 Adjust ool 70.00
0a/z9s10 Adjust ool 1lle.00
0325710 Adjust ool 10z.00
0325710 Adjust ool E0.00
nafz3/s10 Adjust ool Z0.00
nafza/s10 Adjust ool Z0.00
03/z23/10 Adjust ool -no
03/z23/10 Adjust ool 876 .00
03/23/10 Adjust ool 255 06
0afz5s10 Adjust ool 300,61
0a/z9s10 Adjust ool 302,98
0325710 Adjust ool .00
0325710 Adjust ool £34 .00
nafz3/s10 Adjust ool Leg. 00
nafza/s10 Adjust ool 1lz. WZE
nafza/s10 Adjust ool .04
03/z23/10 Adjust ool 1lo. ]
03/23/10 Adjust ool 100, .63
0afz5s10 Adjust ool 100, JEZ
0a/z9s10 Adjust ool 793, .45
0325710 Adjust ool S86. Sl
0325710 Adjust ool a3 .no
nafz3/s10 Adjust ool L0, -E8

[T VI = LT Y Y ST S S S S =]

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
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INVENTORY SYNONYMS LISTING

FUNCTION: Use this task to print a listing of all synonyms referencing inventory items. You can
print the listing to show the synonyms and the items referenced by the synonym or to show items
and the synonyms used for the item.

A5 Inventory Synonyms Listing (
File Edit Favorites Help

S Efwfidrn]efalE e e w
SEquencelg_

B eginning S_l,lnunyml

Ending Synorym I

B eginning F'ru:u:luu:tl

Ending F'n:u:luc:tl

Beaginning Iteml

Ending Iteml

Item Typel

0k Cancel

|vEl.D.E|ivr_sa |Is The Above Infor mation Correct? |Char | |F'|:|

Enter Synonym or Item for report sequence.
Enter the first synonym, press F1 to select the first one on record, or E’ to select from a list.
Enter the last synonym, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

&

Enter the last product type, press F1 to select the last one on record, or to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
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Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

la/0&6,,10 Application Computer SBystems, Inc. Page
03:53 PM Inwventory Synonyms Listing By Syvnonym For A1l Item Types
From Item: First From Product: First
To Item: Last To Product: Last
Svnonym Ttem Description Prd
18200RFHM S1E57E 3PH ZEHP 1800RPM Z24T X8I HE GenerGEM
1800RFM S160E SPH 30HP 1800RPM M3 HE General E1GEM
1200RFM E2z0 3PH 7.5HP 1800RPM Z13T OPEN HEGen=GEM
1200RFM E2zl 3PH 10HP 18200RFPM Z15T OPEM HE GeneGEM
18200RFHM E3zE 3PH 1EHP 1800RPM General E1 GEMN
1800RFM E333 SPH Z0HP 1800RPM Z56T OPEN HE GeneGEM
1200RFM E2&0 3PH 7.5HP 1800RPM Z13T TEFC GeneraGEM
1200RFM Mz2333T 3PH 1EHP 1800 BPM ZE54T TEFC BaldorBaM
1800RFM Mz334T 3PH Z0HF 1800RPM Z56T TEFC Ealdor EAM
1800RFH MzElET ZPH Z0HP 1800RPM ZE56T OPEN Ealdor EBAM
1200RFM MzZE3ET 3PH 3I0OHP 18200RPM EZ26T OPEM Ealdor EBAM
1200RFM Ma77aT 3PH 7.E5HP 1800RPM Z13T TEFC BaldorBaM
1800RFM Ma3774T 3PH 10HF 1500RPM Z15T TEFC Ealdor &
1800RFH M4103T ZPH ZEHP 1800RPM Z24T TEFC EBaldor EBAM
1HF 100 3PH 1HP 17E5E5RFPM EEH TEFC BEASE A 04
z" TAPE-Z"MASKE TAPE E" MABEING TAP
0 0Z. E0521 OIL ZEP-45 zZ0 0E. SPRAYT CAN A
ZOHP S154E ZPH Z0HP 1800RPM ZE56T XHED HE GenerGEN
Z0OHP E233 3PH EZ0HP 18200RPM EZE56T OPEM HE GeneGEM
Z0OHP Mz2334T 3PH Z0HP 1800RPM ZE56T TEFC Ealdor EAM
Z0OHP Mz51E5T 3PH Z0HF 1800RPM Z56T OFPEM Ealdor EAM
Z1l0z2 zZ1l0zZ2 EBALL EBEARING - SHEILDED Z10EZZ ELG
13T 17511E NEMA I FLANGE EIT Z13T-21E5T FRAMESFLG:
Z13T E2:z0 3PH 7.5HP 1800RPM Z13T OPEN HEGen=GEM
£13T E3&0 3PH 7.5HF 1800RFM Z13T TEFC GeneraGEM
Z13T Mz770T ZPH 7.E5HP 1800RPM Z13T TEFC BaldorBaAl
Z1ET 17511E NEMA I FLANGE EIT Z13T-21E5T FRAMESFLG:
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INVENTORY ALTERNATE/SUPERCEDED LISTING

FUNCTION: Use this task to print a listing showing alternate inventory items or to determine what
items have replaced others. A description of the items and their product types are displayed.

/B Alternate /Superceded Items Li
File Edit Favorites Help

Bl oK 2| @]

Alternate Or Superceded Ig_

Beginning F'roduu:tl IFirst

Ending F'n:uduu:tl ILa&t

Beginning Iteml

Ending Iteml

Item T_I.Jpel Iﬂxll

T = |

|\r8.D.E|ivr_2a |Is The above Information Correct? |Char | |F'D

Enter Alternate or Superceded as the report sequence.

Enter the first product type, press F1 to select the first one on record, or E’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

los0&710 Application Computer Swstems, Inc. Payge 1

03:55 PM Superceded Item Listing For All Item Types

From Item: First From DProduct: First
To Item: Last To Product: Last

Ttem iption Prd Superceded By Description Prd

1200 otor Switch Mounting Box NEMA 48 Fr A SC1z00 Theel Reflectors A

1l Itenmis) Listed
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INVENTORY DESCRIPTION LISTING

FUNCTION: Use this task to print a listing of inventory items with their descriptions.

A3 Inventory Description Listing (Apf
Fil= Edit Favorites Help

SEfEldr o) m e e

Beginning F'roduu:tl IFirst

Ending F'mductl ILast

B eginning Iteml

Ending Iteml

Item T_I.Jpel

Ok Cancel

|vEl.D.E|ivr_ta |Is The sbove Information Correct? |Char | |F'D S

Enter the first product type, press F1 to select the first one on record, or E’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:
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las06,/10 Application Computer Systems, Inc. Page 1

0z:58 PM Inventory Description Listing

From Item: First From Product: First
Ta Item: Last 211 Ttem Types To Product: Last

ITten Desc 1

100 3PH 1HP 17E5S5RPM SeH TEFC BREASE A0 SMITH

laaono Motor Length Adapter Drayton

loo1l Chromaoly Main Tube

laoz Chromoly Chain Stay

INVENTORY ITEM DETAIL LISTING

FUNCTION: Use this task to print a listing of item maintenance information for a single item, for a
range of items, or for all items. The location of the item and the amount stored in each
warehouse is included on the listing. You can print the listing with or without comments.

L Inventory Item Detail Listing
Fil=  Edit Favorites Help

el o) g o]

Include Comments v

Beginning F'rcu:luctl IFirst

Ending F'n:nductl ILast

Beginning Iteml

Ending Iteml

Iterm T_I.Jpel

OF Cancel

|\r8.D.E|i\fr_ra |Is The Above Information Correct? |Char | |F'c|

Check the box to include item comments in the report listing.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
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Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:
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lo/0&s10 Application Computer Systems, Inc.
04:01 PN Inventory Item Detail Listing
Item MNumber: 100
Description: 23PH 1HP 17E5ERPM EcH TEFC FEASE L. 0 SMITH
Ttem Information
Product Type: A Aocessories Zale TM: EA Sales Analysis:
Item Class: A Item Class A Purchase THM: E4 LottedsSerialized:
Item Type: PUR Purchased Item Waight : ER_00 Inventoried:
MR Price: 36700 Conversion Factor: 1 Taxable:
TUPC Code: Bar Code: 100 Inactive:
Alternate/Superceded/Not Used
N Ttem:
Last Transaction Dates
Beceipt: 0&/01/70%8 Sold: 11/04/05 Adjustment: 05/1&6/0% Transfer In: 1E/E1/0F
Euilt: 03726703 Issued: 04,/07709 Beturned: 00/00/00 Transfer Out: 1EFEZ1/0Z
Iten Synonyms
175ERPM
EEH A_0O. SMITH

01 Pecommend the following accessories when
0z ordered:

03 C Flanges

04

lo/0&s10 Application Computer Systems, Inc.
04:01 PN Inventory Item Detail Listing
Iten Mumber: 100
Description: 23PH 1HP 17E5ERPM EcH TEFC FEASE L. 0 SMITH
Warehouse 01 Gresnwville
Cycle Code:
Location: AREA C10 Selected:
Distribution Code: C1 Product C/Location 1 Last Physical: 05716709
Stocking Information
Euyer Code: 4 Buyer fAiccessories Maximam Quantity:
Stocking Wendor: 000100 E.I.5. Order Point:
Lead Time: EO0Q:
ARC Code: Safety Stock:
Prices
Current List:

Tnit Cost: . Average
Landed Cost: . Standard
Last. PO Cost: . Replacement
Item Status
On Hand: . On Order:
Conmitted: . Last Physical Count:
Available:

Eeginning
Beceiwed o&/01/08
Euilt 03/E6,/03
Bold 11/04/08
Iz=zued o4,/07/09
Transfer In oo/soo/00
Transfar Out 1E/E1/0E
Adjustments 0&/1e,/09
Returns oo/s00/00
Ending

cocococcocs
rocoocooor
[ T e e e s Y s e Y I o |
cocococcocs




Application Computer Systems, Inc.

Inventory

INVENTORY ITEM LABELS

FUNCTION: Use this task to print inventory item information on adhesive labels, using the label
format specified within the inventory parameters. You can use the warehouse labels for shelf or

bin labeling, box labeling, or actual product labeling.

A Inventory Item Labels {(Applic
File Edit Favorites Help

S Ef ] o8] 9| e w

Beginning Warehousel IFirst

Ending Warehuu&el ILa&t

Beginning F'ru:uduc:tl IFirSt

E nding F'n:nductl ILast

Eeginhing Iteml

Ending Iteml

[tem T _I,Ipel Iﬁll

Labels Per Iteml 1

|vEI.D.[|iW_1a |Is The sbove Information Correct? |Char | |F'|:|

4

Enter the first warehouse, press F1 to select the first one on record, or E’ to select from a list.

=

Enter the last warehouse, press F1 to select the last one on record, or

to select from a list.

Enter the first product type, press F1 to select the first one on record, or E’ to select from a

list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.
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Enter the item type, press F1 to select all item types, or %’ to select from a list.

Enter number of labels to print per item.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

Application Computer Systems,
100 Thse 01

Inc.

Application Computer Svystems, Inc.

10372 Thze 01

ZPH 1HP 17E5EERPM EeH TEFC PEASE A. O SCLEAMNERS EDULEN

MITH Prod A
Cyole Code C
Application Computer Systems,
1400 Th=se 01
PISTON RING
Prod A

Cyocle Code &
Application Computer Systems,
15 GFEZOO Th=se 01
Mag Wire TRE0 Bucket

Prod A

Cyocle Code o
Application Computer Systems,
Z4EE3 Th=se 01
PHASE CLOTH MFG-1

Prod A
Cyocle Code

Location

Location
Application Computer Systems,
30413 Th=se 01
NOMEX SHEETS 5-5-5, 36 X 38
Prod A

Cycle Code Location

Location ETN 105

Location AREA C10

Tnc.

Tnc.

Tnc.

Inc.

Drod L
Cyole Code
Application Computer Systems,
1401 Th=se 01
Drinking Water Bottle

Prod L

Cycle Code A Location BIN 110
Application Computer Systems,
E30F Th=se 01
Epoxylite #230 Pint

Prod L
Cyecle Code
Application Computer Systems,
Z&00L1 Th=se 01
CEQUIN 151&"
Prod &
Cyocle Code
Application Computer Systems,
3E334 Th=se 01
CUTTING TOOLS AR-3

Prod 4
Cycle Code

Location
Tre.

Tre.

Location

Location

Location

Application Computer Systems, Inc.
1EZ00 Thse 01
Motor Switch Mounting Box NEMA 42
ame Prod b

Cyocle Code A Location BIN 140
Application Computer Systems,
140z Thse 01
Attachahle Tire Repair Kit
Prod B

Cycle Code & Location BIN 110
Application Computer Systems,
Z300 Thse 01
Epoxylice #230 Quart

Prod B
Cycle Code
Application Computer Systems,
3041Z Thse 01
NOMEX SHEETS 5-3-5, 36 X 36
Prod A
Cycle Code
Application Computer Systems,
3458 Thse 01
STATOR CLIPE 378"

Prod &
Cycle Code

Inec.

Inec.

Location

Location

Location
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INVENTORY COST/PRICE CHANGE MENU

FUNCTION: The Inventory Control Cost/Price Change menu provides access to all tasks used to
perform controlled cost and price changes.

NOTE: The COST portion of the menu should only be used if the costing method is set to
STANDARD. DO NOT CHANGE THE COSTING METHOD JUST OT USE THIS FEATURE.

A4 Inventory (Applicatio
File Edit Tools Favorites Help

B[ 2| 6| e | o m | a6 9

Cost Change Entry

Cozst Change By Percentage Entry
Cozt Change Y aluation Report
Reports Cost Change Fegister

Price Change Entry

Cosgt/Price Changes Price Change By Percentage Entry
Price Change Register

Price Change Reversal Reaister

Processing

Phzical [nventary

Lotted/Sernalized

Period End

kM aintenance

[

IItilitie=

Command
Cancel

|uEI.D.E|sys_at |Se|eu:t a Cost/Price Changes task |Char | |F'l:|
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INVENTORY COST CHANGE ENTRY

FUNCTION: Use this task to change the cost of inventory items. You can enter individual or mass
cost changes without affecting the current unit costs. Changes you make reside in a data file and
do not take effect until you run the Cost Change Register.

A5 Cost Change Entry (Application Co
File Edit Favorites Help

olnlE e e w
Effective Date W

Whse | Item | Current Cost

[ ]

Cancel | Delete | Ingert |

|vEl.D.E|ive_ga |Enter the effective date for this cost change 4

Enter the effective date for the cost change.

Enter the warehouse and item number; the system will populate the current item description and
unit cost.

Enter the new unit cost.
The OK button accepts the entry, the Cancel button returns to the menu.

NOTE: CHANGES DO NOT TAKE EFFECT UNTIL THE COST CHANGE REGISTER IS UPDATED.
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INVENTORY COST CHANGE BY PERCENTAGE ENTRY

FUNCTION: Use this task to make a percentage cost change for all items purchased from a single
vendor, or for an entire group of products. Changes you make reside in a data file and do not
take effect until you run the Cost Change Register.

A2 Cost Change By Percenta -0 x|

File Edit Favorites Help
Smmldr o) K )@ w

Effective Date (10406410

B eginning Yendor IFirst

Ending Yendar I ILa&t

Beainning ‘W arehouze I IFirSt

Ending 'Warehouse I ILast

Beainning Product I IFirst

Ending Product I ILast

Beginning Ikem I

Ending [tem I

[tern Type I }QII

Percent Change I 0.00%

Ok Cancel

|\fEI.IZI.E|ivc_ca |Is The above Information Correct? |F'|:|

Enter the effective date for the cost change.

Enter the first vendor, press F1 to select the first one on record, or E’ to select from a list.

Enter the last vendor, press F1 to select the last one on record, or %’ to select from a list.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

Enter the percentage of change.
The OK button generates the work file calculations, the Cancel button returns to the menu.

NOTE: CHANGES DO NOT TAKE EFFECT UNTIL THE COST CHANGE REGISTER IS UPDATED.
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INVENTORY COST CHANGE VALUATION REPORT

FUNCTION: You can use this task to generate a report showing what the results of your cost
changes will be when you run the Cost Change Register update. The report shows the current
item costs and values versus new costs and values. You can determine what general ledger
postings are needed by using the general ledger summary of the report.

A Cost Char - 0] x|

File Edit Favorites Help

a7 W

Effective D ate ||:|51 ans I

0k, Cancel |

B.0.C|ivr_wa Enter Date | Fo )

Enter the effective date of the report.

Report sample:

10706710 Application Computer Systems, Inc. Page 1
04:34 PM Cost Change Waluation Report For Changes Effectiwe 05718505
Warehouse 01 Greenwville
Current Current New Change
Iten Dezcription M 0n Hand Cost Talue Valus In Walus
Product A Accessories
100 FPH 1HP 17EERPM EcH TEFC RBASE A.0 SMITH Ea £1l.00 191.82 11,701, ,701.0E o.oo
EMIOE-08& JIC Male Rigid Coupling En 1.00- o.oo o. 1E5.00- 1L5.00-
KR 115-04 SAE 100 =2 TEFLON HOZE FT o.oo o.oo 0. o.oo o_oo
Totals For Product & Aocessories . R LEBE_0E 1L5.00-
Totals For Warehouse 01 Greenwville . R LEBE_0Z 15.00-
Totals For 0E/12/05 . R LEBE_0E 1L5.00-
Totals For PBeport . R SEEE_0Z 1&_00-

10506410 Application Computer Systems, Inc.

O4:34 PM Cost Change Valuation PReport For Changes Effectiwve 0L5/12/05
General Ledger Account Totals

Account Description Credit

1z200-01 Inventory - Warehouse 1

Total For Report

Ealance
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INVENTORY COST CHANGE REGISTER

FUNCTION: Use this register to verify cost changes and to update the permanent file. It shows all
cost changes through the entered effective date.

A Cost Chang _ o] x|

File Edit Favorites Help
amEl g e n

Effective D ate ||:|51 05

s

wB.0.Cr_ja Enter Date |

Enter the effective date of the register.

Report sample:

10708710 Application Computer Systems, Inc. Page 1

04:38 PM Cost Change Register For Changes Effectiwe 05/18705

Warehouse 01 Greenville
Current Percent Gross

Item Description M Cost Change Margin

Product A Accessories

100 3PH 1HP 175ERPM ScH TEFC FBASE A.0 SNITH 191,82 0.00% lte.12
0.00 100.00% 11.00

EMI0E-0& JIC Male Pigid Coupling
100.00% Z5.00

ER 115-04 SAE 100 35 TEFLON HOSE o.oo

The system will prompt for an update:

Cost Change Regi x|

:.i) are You Ready To Update The Cost Change Register?

Yes | Mo Cancel |

The YES button updates the register, the NO and Cancel button returns to the menu.
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INVENTORY PRICE CHANGE ENTRY

FUNCTION: Use this task for processing inventory price changes on a controlled basis. You can
enter individual or mass price changes without affecting the current list prices. Changes you make
reside in a data file and do not take effect until you run the Price Change Register.

AiPrice Change Entry (Application C
File Edit Favorites Help

FaEl e
tev List Price Code I—

Whse | Item Current Price Mew Frice

[ ]

ak. Cancel | Delete | Ingert |

|vEl.D.E|ive_ea |Enter the new list price code for this price change |Char | |F'|:| 4

Enter the List Price Code (shown in warehouse maintenance).

Enter the warehouse and item number; the system will populate the current item description and
unit price.

Enter the new unit price.
The OK button accepts the entry, the Cancel button returns to the menu.

NOTE: CHANGES DO NOT TAKE EFFECT UNTIL THE PRICE CHANGE REGISTER IS UPDATED.
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INVENTORY PRICE CHANGE BY PERCENTAGE ENTRY

FUNCTION: You can use this task to make a percentage price change for an entire group of
products. Changes you make reside in a data file and do not take effect until you run the Price
Change Register.

ASPrice Change By Percentac _|o| x|

File Edit Favorites Help
Smmldr o) K )@ w

Mew Lizt Price Code

B eginning Yendor IFirst

Ending Yendar I ILa&t

Beainning ‘W arehouze I IFirSt

Ending 'Warehouse I ILast

Beainning Product I IFirst

Ending Product I ILast

Beginning Ikem I

Ending [tem I

[tern Type I }QII

Percent Change I 0.00%

Ok Cancel

|\fEI.IZI.E|ivc_ca |Is The above Information Correct? |Char | |F'|:|

Enter the List Price Code (shown in warehouse maintenance).

Enter the first vendor, press F1 to select the first one on record, or E’ to select from a list.

Enter the last vendor, press F1 to select the last one on record, or %’ to select from a list.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

Enter the percentage of change.
The OK button generates the work file calculations, the Cancel button returns to the menu.

NOTE: CHANGES DO NOT TAKE EFFECT UNTIL THE PRICE CHANGE REGISTER IS UPDATED.
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INVENTORY PRICE CHANGE REGISTER

FUNCTION: Use this register to verify price changes and to update the permanent file. It shows
all price changes made since the last update and serves as a hard-copy audit report.

~lolx|

File Edit Favorites Help
| ea B8] 7| @ me
Mew List Price Code I,.f_-.' I
k. Cancel |

|vB.EI.IZ |iw_|a |Er'|tE |Char | |F'D Y

Enter the list price to update.
Click OK to update or Cancel to return to the menu.

Register sample:

10706710 Application Computer Systems, Inc.
04:45 PM Price Change Register For New List Price Code A

Warehouse 01 Greenwille

Prior Price Current Price New

Iten Description UM List Frice Code List Price Code List Price
Product A Aocessories
100 PH 1HP 17EELRPM Ec€H TEFC I[EBASE A0 SMITH EL 00,00 CE 2E0.00 Ce =20
10378 CLEANERZE ERULEN GL o.0ad o_0ad
1z00 Motor Switch Mounting Box NEMA 48 Frame EA 4535 00 Af 4.95 L&
1400 PISTON RING EL 17.00 &5 l8.00 A&
1401 Drinking Water Bottle EL _L0 AL .50 A&
140Z Attachahle Tire Bepair Eit Ei .00 AL 1lz.00 A&&
15 GREOO Mag Wire TRE0 Bucket LE . oo 9.40
Z30F Epoxylite #2300 Pint En . oo Z4.30
Zz00 Epoxwylite #Z320 Quart EA oo .oog
Z4EE32 PHASE CLOTH MFG-1 EF . oo .oa
ZE0O0L CEQUIN 1/1&" EF . oo _oa
30412 HNOMEX SHEETS L5-3-5, 36 M 36 5F . oo _oa
30413 NOMEx SHEETS L5-5-5, 36 X 36 SF . oo .oo
32334 CUTTING TOOLS AR-2 . oo .oo
345 STATOR CLIPS 378" . oo .oo
4000 Paint - Silwer
4010 Paint - Red
40Z0 Paint - Blue
40ZzE ACRYLIC SLEEVING Zs2" GRADE C-1
40Z30 ACRYLIC ESLEEVING #2 GRADE C-1
4030 Paint - TThite
410 CAT. PLATED FLAT WASHERS 1/4"
44730 DIZP. COVERALLS
Lddd TIE CORD» DHS-1CL
LE50 Bacer Bicycle Seat
cogzl OIL ZEP-45 20 0Z. SPRAT CAN

-
o Ry

= o

-
owooooooo0o0wWoooooooo
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The system will prompt for an update:

Price Change Rec x|

:.i) Are You Ready To Update The Price Change Register?

Yes | Mo Cancel |

The YES button updates the register, the NO and Cancel button returns to the menu.

INVENTORY PRICE CHANGE REVERSAL

FUNCTION: Use this task to reverse price changes for an item coming off a sale or for price
changes you made by mistake. You can also use this register to verify price changes before your
next update.

AiPrice Change Reversal Regis
File Edit Favorites Help

Smmldr oK 2] e ®

List Price Code To Be Reverzed

B eginning Yendor IFirst

E nding YYendor I ILa$t

Beainning ‘W arehouze I IFirSt

Ending 'Warehouse I ILast

Beginning Product I IFirst

Ending Product I ILast

Beginning Ikem I

Ending [tem I
|term Type I Iﬁll

Perzent Change I

] Cancel

|\fEI.IZI.E|ivc_ca |Is The above Information Correct? |Char | |F'|:|

Enter the List Price Code (shown in warehouse maintenance) to reverse.
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Enter the first vendor, press F1 to select the first one on record, or E’ to select from a list.
Enter the last vendor, press F1 to select the last one on record, or %’ to select from a list.
Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.
Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or E’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or E’ to select from a list.

Enter the percentage of change.
The OK button generates the reversal, the Cancel button returns to the menu.

The system will prompt for an update:

Price Change Rev x|

\?r) are You Ready To Update The Price Change Reversal Register?

Yes | Mo Cancel |

The YES button updates the register, the NO and Cancel button returns to the menu.
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INVENTORY PHYSICAL INVENTORY MENU

FUNCTION: Use this menu to gain access to the tasks dealing with physical inventory processing.
With those tasks you can determine the actual on-hand quantity for each inventory item as well
as verify the value of your inventory.

A Inventory (Applic o ]

File Edit Toolz Favorites Help
ms[a]s |0 e pm-| ale e

Fhwsical [nventom Selection
Cancel Phygical lnventony
Phyzical [rventary Count Sheets
Reports Fhwsizal [meeenton Count Entry
Fhwsical [reentom Begister

Frocessing

Cozt/Price Chahges

Phyzical [mventom

Lotted/S ernialized

Period End

I aintenance

Ltilitiez _I

Cammand ‘ (1] Cancel |

|xr8.EI.E|53rs_at |Se|ect a Physical Inventory task |Char | |PF'

About the Physical Inventory Tasks:

Physical inventory processing is used when first establishing the on-hand counts for each
inventory item, and periodically thereafter, depending on the accounting requirements of your
business. At a minimum, a physical inventory should be taken once a year to verify the value of
the inventory as reported on the company’s balance sheet.

In the simplest case, the entire inventory is counted and verified in a single session, and any
adjustments are updated to the Inventory Masterfile after the Physical Inventory Register is
printed.

If you are dealing with a very large or complex inventory, you may wish to separate it into
groups, as indicated by a cycle code associated with each item. If you do this, physical inventory
processing may be performed independently and/or concurrently for each cycle code. This
provides you with a great deal of flexibility when performing physical count processing for a very
large inventory.
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A valuable feature of physical inventory processing is the ability to continue operation of the
Order/Invoice Processing, Purchase Order, Inventory Control, and other modules during the
actual physical counting process. How this is accomplished is explained below. Of course, during
the actual counting process, no items should be physically added or removed from the actual
inventory.

Physical Inventory Selection:

The first step in physical inventory processing involves “freezing” the inventory as of a specific
date based on warehouse codes and cycle codes. The current on-hand information in the
Inventory Masterfile is the information used. All transactions that physically occurred before the
count should be posted to the computer. It is important that your system be completely current
before the “freeze” takes place.

Cancel Physical Inventory:

If incorrect information is selected in the Physical Inventory Selection task, you may cancel this
information before proceeding with printing the count sheets. This process will “unfreeze” the
inventory if necessary.

Physical Inventory Count Sheets:

The count sheets are printed after the inventory items are selected for physical inventory
processing. They are used as an aid in the actual counting of the inventory.

Physical Inventory Count Entry:

After the physical inventory is taken and recorded on the inventory count sheets, the actual
physical counts are entered using the Physical Inventory Count task.

Physical Inventory Register:

This register prints all physical inventory counts as entered through the Physical Inventory Count
Entry task. It also calculates the count variance between the actual physical quantities on-hand
and the inventory quantities recorded as of the “freeze” date. The variance amount is updated to
the Warehouse/Item file after the register is printed.

The update affects the inventory on-hand quantities only when a variance exists between the
system’s record of the on-hand quantity and the actual quantity determined by the physical count.
This variance is posted as an adjustment to the Inventory Masterfile. The update does not make
postings to the General Ledger. Any general ledger adjustments must be made using a separate
journal entry.
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INVENTORY PHYSICAL INVENTORY SELECTION

FUNCTION: This task enables you to select portions of inventory to count, based on inventory
cycle codes. If your inventory is organized into separate groups for physical counting, you may
select one cycle code or all cycle codes for processing. The quantities on-hand for the selected
items are recorded at the time of the selection, and are used as the basis for comparison when
you actually enter the counts.

When beginning the selection process, the system will remind the user with the following system
prompt:

x|

The Accuracy Of The Resulting Physical Inventory Will Be Increased If The
. Order Processing Sales Register And Update Hawve Been Run For This Comparny
Prior Ta Performing The Selection

(0] 4 Cancel

Clicking OK will continue with the process, Cancel will return to a menu.

AiPhysical Inventory Selection
File Edit Favorites Help

Y B @ | el e e
Warehouse |0 ||:|-| IGreenviIIe Cutoff Date|-| 020710
0K Cancel

|vEl.EI.E|iw:_i|: |Is The sbove Information Correct? |F'|:|

Enter the warehouse or %’ to select from a list.

Enter the Cutoff Date or click OK to accept the default date, Cancel will return to a menu.

The system will display the selection detail screen next.

>
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A Physical Invent

File Edit Favorites Help
ea|m| 2o n

Egclel Statuzs | Cutoff Date |

o .

| ()8 | Cancel | Delete Ingert |

vE.0.L[fvse_kewr [Enter & valid Cycle Code (<F1:[char Fo 4

Enter the individual cycle codes for the selection process or press F1 for all cycle codes.

Clicking OK will continue with the process, Cancel will return to a menu, Delete will remove a
cycle code from the selection, and Insert will allow entry of another cycle code in the next
available row.

PROCESSING NOTE: A unique feature of the physical inventory count process is that it may
take place without having to suspend normal order/invoice or purchase order processing on the
system. This is especially important when dealing with a large inventory that might take several
days to count, enter, verify, and update.

When the inventory is selected for counting, a freeze file is created that records the inventory on-
hand information as of that date and time. This “inventory freeze file” creates a separate record
of the on-hand quantities. The remaining steps of the physical inventory process are then
performed as usual, but with these “frozen” counts as a reference point.

Transaction processing with the computer can proceed as normal, without altering the on-hand
quantities used by the physical count process. The only limitation to this process is no product
should be removed or added to the warehouse until the physical counting is completed and
verified.

Any variances that are reported on the physical count register are based on the freeze file. Any
adjustments that are made during the physical count update are calculated using the quantities
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from the freeze file, but are updated to the inventory file. This allows other transactions, both
manual and automatic, to be posted to the Inventory Control module as the physical inventory is
being taken, and during the data entry stage, without affecting the record of on-hand quantities
that existed when the count sheets were printed.

As an overview of processing steps on the system and with the actual count:

Select Inventory

Print Count Sheets for selected items (or all)
Perform Inventory Counting

Enter Physical Counts

Print Inventory Count Register

Update Physical Counts

INVENTORY CANCEL PHYSICAL SELECTION

FUNCTION: This task allows you to cancel any of the items previously selected in the Physical
Inventory Selection task by entering the warehouse code and cycle code of the item(s).

A Cancel Physic
File Edit Favorites Help

EAEIE IS

Warehouze [D ||:|1 IGreenviIIe

k. Cancel |

|vB.EI.IZ|im:_i|: |Is The sbove Infor |Char | |F'|:| i

Enter the warehouse or %’ to select from a list.

Click OK to continue, Cancel will return to a menu.

The system will display the cancel selection detail screen next.
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A3 Cancel Physical Inve
File Edit Favorites Help

ea|m| 2o n

Egclel Statuzs | Cutoff Date |

o .

| ()8 | Cancel | Delete | Ingert |

vE.0.L[fvse_kewr [Enter & valid Cycle Code (<F1:[char Fo 4

Enter the individual cycle codes for the selection process or press F1 for all cycle codes.

Clicking OK will continue with the process, Cancel will return to a menu, Delete will remove a
cycle code from the cancel, and Insert will allow entry of another cycle code in the next available

row.
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INVENTORY PHYSICAL INVENTORY COUNT SHEETS

FUNCTION: You should print count sheets after inventory items are selected for physical count
processing. Count sheets serve as an aid in the actual counting of inventory. The printed sheets

show all items selected for processing.

A4 Physical Inventory Count Sheets (
File Edit Favorites Help

BB alalE e w

Warehouse [ ||:|1 IGreenviIIe Print Spstern Quantities [~

(] Cancel

|v8.D.E|iw:_in: |Is The above Infarmation Correct?

Enter the warehouse or %’ to select from a list.

Check the Print System Quantities checkbox if system quantities should be printed on the count
sheets.

Click OK to continue, Cancel will return to a menu.
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A Physical Invent

File Edit Favorites Help
ea|m| 2o n

Egclel Statuzs | Cutoff Date |

o .

| ()8 | Cancel | Delete Ingert |

vE.0.L[fvse_kewr [Enter & valid Cycle Code (<F1:[char Fo 4

Enter the individual cycle codes for the selection process or press F1 for all cycle codes.

Clicking OK will continue with the process, Cancel will return to a menu, Delete will remove a
cycle code from the print, and Insert will allow entry of another cycle code in the next available
row.

NOTE: Print the physical count sheets. Physical count sheets contain a list of the items to be
counted, and provide a worksheet for the actual counting of the inventory. After the counting is
complete, they serve as data input sheets for the data entry process. They may be printed for the
entire inventory (by warehouse), or only for items with selected inventory cycle codes. Count
sheets are printed in cycle and bin location sequence to help speed the counting process.

Take a physical inventory count of the items shown on the count sheets. Record the quantity on-
hand on the blank lines provided on the count sheets.

During the counting of inventory, there should be no physical movement of items either in or out
of the building. After the count is completed and verified, the inventory may be used as usual.
During this time, you may continue to post both manual and automatic transactions to the
Inventory Control module because of the freeze file created when count sheets are printed. If
items must be moved, "RED TAG" the item to note the movement (sale, receipt, etc) and the
amount of the items moved so the movement may be accounted for in the count (red tags may
be removed when the count is complete).
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Count Sheet Sample:

10/07/10 ipplication Computer Systems, Inc.

10044 4K Physical Inventory Count Sheets For Warehouse 01 Greenville
: Cycle Code - tutoff Date 10/07/10

Tten Deseription T ILocation Physical Count

10378 CLEANERS ERULEN e

;16—(2]-[&[ COPEER. MAGNET UIFE - 16 ROUND

:JT—CHE[ COPEER MAGHET WIFE - 17 ROUND

EZIUEE BALL EEARTNG - SHETLDED 210Z%

2302 Epuxylite #230 Pint

2300 Epoxylite #230 Quart

24663 DEASE CLOTE MFé-1

25001 CEQUIN 1/16"

30412 NOMEX SHEETS 5-3-5, 36 ¥ 36

30413 NOMEX SHEETS 5-5-5, 36 ¥ 36

531233 BALL EEARTNG - SHETLDED 312Z%

:31933 BALL BEEARING - SHEILDED

32334 CUTTING TOOLS AR-8

:345 STATOR CIIPS 3/8"

540225 ACRYLIC SLEEVING 3/8" GFALE C-1

;4[]230 ACRYLIC SIEEVING #3 GRADE C-1

;ill[] CiD, FLATED FLAT WASHERS 1/4"

;4423[] DISF. COVERALLS

5446 TIE CORD DHS-1CT

B0 EP0M TEAD WIFE 600V W0.6

F0621 0TL 7EP-45 20 03, STRAY CAN

:‘622433 EBALL BEARTNG -SHIELLED E&

565221 MOLD FELEASE # 311 160Z STRAT CAN Ei

570428 UELDING 050 X 1/8" SILFON 13% Ei

:9155 3PH MOOGO0000000C00000000000000000000T IT EA
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INVENTORY PHYSICAL INVENTORY COUNT ENTRY

FUNCTION: Use this task to enter actual inventory as recorded on the count sheets. Entries do
not affect the on-hand quantities in the Inventory Masterfile until after they are verified, accepted,
and the Physical Inventory Register is updated.

A3 Physical Inventory Count Er
File Edit Favorites Help

BmE 7 o »

Warehouse |0 Im I

Cucle Eodel I

Cutaff Datel

Iteml

Lot/Serial Numberl

Sustem Duantityl

Physical Count I

Coount Tl:ntall

(1] Cancel [relete

|xr8.D.E|ive_ra |Enter A Yalid Warehouse 1D (<F3==Lookug) |Char | |F'F'

Enter the warehouse from the count sheet or %’ to select from a list.

Enter the cycle code from the count sheet.
Enter the item from the count sheet.

If the item’s inventory lot/serial parameter is set to Y, the system will prompt for lot/serial
information. When prompted, enter the lot/serial number.

Enter the physical count from the count sheet.

Clicking OK will continue to the next item, Cancel will return to a menu, or Delete will remove the
item from the entire physical count process.
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If edits are required after the entry process, entering the warehouse, cycle code, and item
number will bring up the same entry so the count entered may be adjusted.

NOTE: Enter the new physical counts using the Physical Inventory Entry task. Check off each
quantity on-hand figure on the physical count sheets as it is entered. If the computer quantity
appears on the count sheet, only counts that are different from the computer need to be entered.

INVENTORY PHYSICAL INVENTORY REGISTER

FUNCTION: This task prints all physical inventory counts as entered through the Physical
Inventory Count Entry task, and activates the physical count update process. It also shows the
computer on-hand quantity and calculates the count variance, allowing verification of physical
inventory counts.

A3 Physical Inven
File Edit Favorites Help

KB & v e 9

Warehouze (D ||:|-| IGreenviIIe

F, Cancel |

|v8.EI.E|ivc_in: |Is The abave Infor |Char | |PP Y

Enter the warehouse from the count sheet or %’ to select from a list.
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A Physical Invent

File Edit Favorites Help
ea|m| 2o n

Egclel Statuzs | Cutoff Date |

o .

| ()8 | Cancel | Delete Ingert |

vE.0.L[fvse_kewr [Enter & valid Cycle Code (<F1:[char FP 4

Enter the individual cycle codes for the selection process or press F1 for all cycle codes.

Clicking OK will continue with the process, Cancel will return to a menu, Delete will remove a
cycle code from the register, and Insert will allow entry of another cycle code in the next available
row.

NOTE: Print the Physical Inventory Register when all physical counts included within the cycle are
entered. The Physical Inventory Register shows the actual on-hand figure, the computer on-hand
figure (from the freeze file), and the calculated variance between the two.

Verify the data on the Physical Inventory Register. If anything was omitted or entered incorrectly,
use the Physical Inventory Entry task to make adjustments. Reprint the register and discard the
previous one.

Every variance should be recorded with a known and acceptable reason for the variance. Some
user companies will record the known and acceptable reasons on the count sheets or registers as
part of the audit file.

When the Physical Inventory Register is correct, enter Yes to the update prompt. The inventory
file is updated to show the new physical count, with an automatic posting of an adjustment to
each item where the computer’s on-hand quantity was different than the physical on-hand

quantity.
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After the update is complete, provide the count sheets and register to the designated accounting
person to process the journal adjustments for any variances. The count sheets and register
should be filed as an audit copy.

As the physical inventory update proceeds, item numbers display on the screen to show progress.
This process can take some time for a large inventory. Any quantity variances as a result of the
physical count process are updated directly to the Inventory and an inventory transaction is
written. In a lotted/serialized inventory, the Physical Inventory Register update affects the
Lot/Serial Number file, Lot/Serial Number Sort File, and the Lot/Serial Number Transaction File.

There are no general ledger postings made as part of the update. Any adjustments to the general
ledger must be made using the Journal Entry task within the General Ledger module. At the
conclusion of the update process, the physical inventory processing queue is cleared of all
updated selections.

Small count errors may be corrected with the Inventory Transaction Entry task after the register
update. Remember the physical count update posts the calculated adjustment amount to the
Inventory file. That is the difference between the system’s on-hand amount when the cycle was
“frozen” and the physical count amount. The inventory transaction update makes an adjustment
by the actual amount entered in the Inventory Transaction Entry task.

Register Sample:

10707410 Application Computer Systems, Ine.
11:45 M Physical Inwventory Register For Warehouse 01 Greenwille
Cycle Code - Cutoff Date 10707510
—-=-- Phy=sical Svwsten Variance

Item TH Location Quantity Total Waluse Quantity Total Waluse Quantity Total Value

10378 * L 1.00 l4_69 1.00 14_69 o.oo o.oo
CLEANERS BREULEN

1&-CHm * LE 1147E5.00 21,458 _F8 1147E_00 21,458 _ZE 0.aa 0.a0
COPPER MACGNET WIRE - l& ROUND

17-CHw * LE 11740.00 ZZ,306.00 11740_00 Z2Z,306_00 o.oo .o
COPPER MAGNET WIRE - 17 ROUMLD

Z210ZE * Ei 214 _00 4,844 3968 214_00 4,844 3968 0.aa .o
EALL EEARING - SHEILDED Z10zZ2

2307 * E4 z0.00 24300 z0_oo 24300 _oo .o
Epoxylite 230 Pint

2300 * Ei Z0.00 45&._00 Z0.00 45&._00 _oo .o
Epoxylite #2330 Quart

24663 * &F o.oo o.oo o.0o o.oo _oo .o
PHASE CLOTH MFG-1

25001 * 3F 0.0 0.00 a.0a 0.00 _oo .o
CEQUIN 171&"

30412 * &F 3.00- 3.24- a.00- 3.24- _oo .o
NOMEX SHEETS L5-3-5, 36 X 36

30413 * 3F .o 11,74E. - oo 11,742.18 _oo .o
NOMEX SHEETE L-E5-5, 2 X 36

31E2E * E4 . oo 9,902 .43 141._00 9,902 .43 _oo .o
BALL BEARING - SHEILDEDL 31E2ZZ

312ZE * Ei _oo- 379 E0- Z.00- 379 50— _oo .o
EALL BEARING - ZHEILDELD

32334 * E4 . oo o.oo o.0o o.oo _oo .o
CUTTING TOOLS AR-8

345 * Ei .o EZ_EB& 876_00 EEZ_E& _oo .o
STATOR CLIPE 278"

40225 * FT . oo o.oo o.0o o.oo _oo .o
ACEYLIC SLEEVING 378" GRADE C-1

40230 * FT .o 1,291.95 1174500 1,231.35 _oo .o
ACRYLIC ELEEVING #8 CGRADE C-1
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INVENTORY LOTTED/SERIALIZED REPORTS MENU

FUNCTION: Use this menu to access the inquiries and reports required for managing a lotted or
serialized inventory.

A3 Inventory (Application
File Edit Tools Fawvorites Help

OF |58 % &

Lat/Serial Hiztary Ikem [nguirg
Lot/Serial History Custorner Inguiry
Lot/Serial Hiztory Wendaor Inguiry
Reports Laot/Seral Hizstory ltem Report
Lot/Serial Hiztory Customer Report
Cosgt/Price Changes Lot/Senial History YWendor Report
Lot/Serial Murmber Status Report
LatsSenal Mumber Activity Report

Processing

Phzical [nventary

Lotted/Sernalized

Period End

kM aintenance

IItilitie=

Cormmand I

|uEI.D.E|sys_at |Se|eu:t a Lotted/Serialized task |Char | |F'l:|
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INVENTORY LOTTED/SERIALIZED HISTORY ITEM INQUIRY

FUNCTION: Use this task to display the inventory transaction history for a given item. You can
determine which products use the item and whether a customer requests a particular item over
and over again

A Lot /Serial History Item Ir
File Edit Favorites Help

Bja|E e w

|tem I

Lat/Serial t |

Cancel

|\tEl.D.E|i\fc_ia |Enter A Salid Iem Mumber (<F3==Lookup) |Char | |F'D

The Lot/Serial History Item Inquiry screen is divided into two sections. In the upper section
(header) fields you enter the item number, warehouse, and lot/serial number. In the lower
section the inquiry information is displayed. The inquiry information is generated by the
Order/Invoice Processing module’s Sales Register Update.
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Enter the item number or %’ to select from a list.

Enter the warehouse or %’ to select from a list.

Enter the lot/serial number or %’ to select from a list.

Enter the beginning and ending date for the transactions to list, or press F1 to select the first and
last dates.

ASLot /Serial History Ttem Inquiry (App
File Edit Favorites Help

DK ¢ e
Item Img |3PH THP 1755RPM 56H TEFC RBASE &.0 SMITH Wle IGrEenleIe

Lat/Serial # Imn.mnum From I IFirsl To I ILast

| Date  Type Refarence Quantity Cost  Extension Balance
01/08/03 W.0, WO 0001015 Type 02 1.00 19182 191.82

01/10/03 Tran Code 8 Adjustment/™o GL - 1.00- 191,82 191.82-
Ref 9601101-010

Tran Total 1.00- 191.82-
W.0, Total 1.00 191.82
et Change 0.00 0.00

| Transaction History

Ok | Cancel | Fonward | EBack |
vE.0.L[fvrn_fa | char Fo 4

Each transaction matching the criteria entered will be shown as part of the inquiry.
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INVENTORY LOTTED/SERIALIZED HISTORY CUSTOMER INQUIRY

FUNCTION: Use this task to display the inventory transaction history for a given customer.
Transactions may be selected by product type, item number, or lot/serial number. You can use
this task to verify whether a customer has purchased a specific lot or serial number item from
you.

A Lot/Serial History Custome
File Edit Favorites Help

LIRS

Customer Imgggn

Product I I

Lot¢Serial # I

Item MNumber I

wB.0.C Ivm_ia ‘Enter A Valid Customer Nurnber (<F3=Lookup) Mask Fa v

The Lot/Serial History Customer Inquiry screen is divided into two sections. In the upper section
(header) fields you enter the customer number, product, lot/serial number, and the item number.
In the lower section the inquiry information is displayed. The inquiry information is generated by
the Order/Invoice Processing module’s Sales Register Update.

Enter the customer number or %’ to select from a list.

Enter the product type or %’ to select from a list.

Enter the lot/serial number or %’ to select from a list.
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Enter the item number or %’ to select from a list.

Enter the beginning and ending date for the transactions to list, or press F1 to select the first and
last dates.

A Lot /Serial History Customer Inquiry o] x|
File Edit Favorites Help

Cla el g e

Customer |nuu2un Ilnduslnal Froducts Last Sale [10/07/10
Product I[: IComponents Last Payment [171/21/709
Lat/Serial i IADWU-TUH I From |First

ltem Number 100 [FPHTHP T7SERPH S6H TEFC ABASE A D SHITH To [Laat

Prd Lot/Serlal # Wh Itemn Quantity  Cost  Price

C AQI00-1011 02 100 3PH 1HP 1755RPM 56H TEFC RBASE A.O
12/23/02 Sale Customer 000200 Industrial Product  1.00- 24409 350.00
Invoice 000501 7-000 Order 0001016 L

Pglp Pghn F4=End

oK | Cancel | Forpard | Back
vB.0.C|ivc_ia ‘ m Po A

Each transaction matching the criteria entered will be shown as part of the inquiry.
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INVENTORY LOTTED/SERIALIZED HISTORY VENDOR INQUIRY

FUNCTION: Use this task to display the receipt transaction history for a given vendor. Receipts

may be selected by product type, item number, or serial/lot number. You can also use this task to
verify receipts of serial numbers or lot numbers.

ASLot/Serial History Vendor
File Edit Favorites Help

LI AREALS

Vendar [000400

Product | |

Lat/Serial # I

Item Number I

vB.0.C|ivm_ja ‘Enter A Walid Wendor Number (<F3>=Lookup) Mask Fa i

The Lot/Serial History Vendor Inquiry screen is divided into two sections. In the upper section
(header) fields you enter the vendor number, product, lot/serial number, and the item number. In
the lower section the inquiry information is displayed. The inquiry information is generated by the
Purchase Order Processing module’s Receipt Register Update, and in a serialized inventory, by the
Sales Register Update.

Enter the customer number or %’ to select from a list.

Enter the product type or %’ to select from a list.

Enter the lot/serial number or %’ to select from a list.
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Enter the item number or %’ to select from a list.

Enter the beginning and ending date for the transactions to list, or press F1 to select the first and
last dates.

Aot /Serial History Vendor Inquiry (A o] x|
File Edit Favorites Help

Cla el g e

wendor |nuuaun }Qt\asMata\wmks Last Sale (1372504
Product ID IE\cycIe Components Last Payment [10,/05/05
Lat/Serial i I3gg.g307m I From |First

Item Number I3DD IT\lamum Body Frame Ta ILaSI

Prd Lot/Serlal # Wh Itemn Quantity  Cost  Price

0 300-030701 01 300 Titanium Body Frame
03/07/03 P.O. Vendor 000400 Santa Monlca Water D 1.00 262,61
PO 0005047-010 Line 5

Pglp Pghn F4=End

oK | Cancel | Forpard | Back
vB.0.Clivm_ja ‘ m Fo v

Each transaction matching the criteria entered will be shown as part of the inquiry.
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INVENTORY LOTTED/SERIALIZED HISTORY ITEM REPORT

FUNCTION: Use this task to print the transaction history for any or all selected lot/serial items.

You can make selections by product type, item number, transaction date, status (open versus
sold), transaction type, and warehouse.

A5 Lot /Serial History Item R
File Edit Favorites Help

S Ee| ] e E 2o w

Eeqinring Date I IFirst

Ending Date I ILasl

Beginning ‘W arehouse I IFirst
Ending " arehouse I ILast

Beqinning Product I IFirst

Ending Product I ILast

Eeginning |tem I IFirst

Ending ltem I ILast

Itemn Type I PII

Transaction Type I_ I_ I_ I_ I_ I_ I_ I_ I_
Open, Closed or Bath IB_ IW

Totals Byltem [

| oK

|vEl.D.E|ivr_?a |Is The Above Information Correct? |Char | |F'CI S

The information requested for the report is generated by the Purchase Order Processing module’s
Receipt Register Update, the Order/Invoice Processing module’s Sales Register Update, Inventory

Transaction Register Update, Inventory Transfer Register Update, and Physical Inventory Register
Update.

Enter the beginning and ending dates for the report.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or E’ to select from a list.
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Enter the first product type, press F1 to select the first one on record, or E’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or E’ to select from a list.

Enter the item type, press F1 to select all item types, or %’ to select from a list.

Enter the transaction type from the list or press F1 to select all item types.
Enter Open, closed, or Both for the lot/serial file.

Check the Totals by Item checkbox if item totals should be shown on the report.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

1a/07710 Application Computer Systems, Inc.
1z:15 MM Lot f%erial History Item Report
A1l LotysSerial Mumbers From First Date Through Last Date
For A11 Transaction Types
From Item: First Warehouse 0l Greenwille From Product: First
To ITtem: Last 21l Ttem Types To Product: Last
Item Lot/Serial # Date Type Beference Information Ouantitcy Unit Cost Extension Balance
100 FPH 1HP 17EERPM EeH TEFC BEASE A.0 SMITH Product: &
01/09/02 BOM Ref BTE-01 zo. 151.82 3,836.40- Z0.00-
Item BZ00 Z4 Speed Mountain Racer
01/03/02 BOM Ref EBTE-01 zo. 131.82 3,836.40- 40.00-
Icem B200 Chromoly Endurance Trail
EOM Total 40 7,672 _80-
Het Change 40 7,672 _80-
100-010001 01/08/03 W.O. WO 0001015 Type 02 1. - 131._82
0110403 Tran Code 8 Adjustment /No GL Issued wia EBOM Entry 1. - 131.82-
Ref 9601101-010
W0, Total - 191.82
Tran Total - 121._82-
Net. Change - a_oo
100-01000Z 01408703 W.O. WO 0001015 Type 0OZ - - 8z
01710702 Tran Code 2 Adjustment/No GL Izsued wia EOM Entry - - 191.
Ref 9:01101-020
W.0. Total
Tran Total
Net Change
100-01000% 01/08/03 W.O. WO 00010158 Type 02
01510403 Tran Code & Adjustment /MNo GL I=zsued wia BEOM Entry
Ref 2601101-030
W.0. Total
Tran Total
Net. Chahge
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INVENTORY LOTTED/SERIALIZED HISTORY CUSTOMER REPORT

FUNCTION: Use this task to print the shipment transaction history of all or selected customers for
lotted or serialized items. You can select shipments by customer, product type, item number,
transaction date, status (open versus sold), transaction type, and warehouse.

A5 Lot /Serial History C
File Edit Faworites Help

Ln|E|?|e »

Beqinning Customer I IFirst

Ending Customer I ILast

Eeginning Date I IFirst

Ending Date I ILast

Beginning ' arehouse I IFirst
Ending ‘W arehouse I ILast

Eeqinning Product I IFirst

E nding Product I ILast

Beqinning ltem I

Ending Item I

[tern Type I |t-‘-.ll

Open, Closed ar Both IB_ IBnth

OF. Canicel

|\r8.l:|.[|i\tr_9a |Is The Above Information Correct? |Char | |F'E| S

The information requested for the report is generated by the Order/Invoice Processing module
Sales Register Update.

Enter the first customer, press F1 to select the first one on record, or E’ to select from a list.

Enter the last customer, press F1 to select the last one on record, or %’ to select from a list.

Enter the first date or press F1 to select the first one on record.

Enter the last date or press F1 to select the last one on record.

Enter the first warehouse, press F1 to select the first one on record, or E’ to select from a list.
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Enter the last warehouse, press F1 to select the last one on record, or E’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type or E’ to select from a list.
Enter Open, closed, or Both for the lot/serial file.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

i0/07/10
12:21 MM

Application Computer Systems, Inc. Page
Lot/8erial History Customer Report For Item Type &1L
From First Date Through Last Date
From Customer: First From Product: First

To Product: Last

From Item: First From Warehouse: First
To Item: Last
Prod Transaction
Cust Type Serial # Date Type Whse ItemsReference Information
000Z00 Industrial Products
C AD100-1011 oz 100
12/23/02 Bale Inwoice 0005017-000
C AD100-101Z oz 100
12723702 Zale Inwoice 0005017-000
000500 Pon Anderscon And Company
[ A0100-1017 ol 1od
12/27/02 Zale Inwoice 000S50Z3-000
] A0300-1007 ol 300
12/27/02 Zale Inwoice 000E0Z2-000
] A0E00-1002 ol z00
12/27/02 Zale Inwoice 000E0Z2-000
] A0E00-1003 ol z00
12/27/02 Zale Inwoice 000E0Z2-000
000&e00 Talley Trrigation Systems
C 100-01z0ll ol loo0
OZ/LEfDZ Sale Inwoice Q00E021-000
C 100-01z01E ol loo0
OZ/LEfDZ Sale Inwoice Q00E021-000
C 100-01z0L13 ol loo0
OZ/lE/D2 Bale Inmwoice 000E021-000
F00-01z00L ol 200

To Warehouse: Last To Customer: Last

Quantity Unit Cost Extension Price
3PH 1HP 1755EPM EEH 4.0 SMITH
000101& Line 3 1.00-
3PH 1HP 1755EPM EEH 4.0 SMITH

0001016 Line S 1.00-

3PH 1HP 1755REPM EEH .0 3MITH
0001028 Line 3 1._00-
Titanium Body Frame
00010228 Line 2 1.00-
Titanjum Body Frame
00010228 Line 2 1.00-
Titanjum Body Frame
00010228 Line 2 1.00-

ZPH 1HP 17EERPI EcH
Qool083 Line 2
ZPH 1HP 17EERPI EcH
Qool083 Line 2
ZPH 1HP 17EERPI EcH
Qoo1022 Line =
Titanium Eody Frame

aLslEs0z
S00-01Z002
aLslEs0z
F00-01Z0032
oLs15r032
300-01Z004
oLs15r032

Sale

Sale

Sale

Sale

Inwoice O00E040-000
ol 200
Inwoice O00E040-000
ol 200
Inwoice 0005040-000
oL 300
Inwoice 0005040-000

Qoo1040 Line =
Titanium Eody Frame
Qoo1040 Line =
Titanium Eody Frame
0001040 Line S
Titanium Eody Frame
0001040 Line S
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INVENTORY LOTTED/SERIALIZED HISTORY VENDOR REPORT

FUNCTION: Use this task to print the transaction history for all or selected vendors. Selections
may be made by vendor, product type, item number, transaction date, and warehouse.

Ad Lot /Serial History Ve
File Edit Faworites Help

Sjmm e w

Eeginning Yendor I IFirst

Ending “endor I ILast

Eeginning Date I IFirst

Ending Date I ILast

Beqinning ' arehouse I IFirst
Ending 'warehouse I ILast

Beqinning Product I IFirst

E nding Product I ILast

Beqinning ltem I

Ending ltem I

[tern Type I |AII

Open, Closed or Both IB_ IBDth

] Canhicel |

|VEI.IZI.E|i\tr_EIa |IS The Above Information Correct? |Char | |F'CI i

The information requested for the report is generated by the Purchase Order Processing module’s
Receipt Register Update, and in a serialized inventory, the Sales Register Update. Only those
items with the Inventoried parameter set to Y are shown.

Enter the first vendor, press F1 to select the first one on record, or %’ to select from a list.

Enter the last vendor, press F1 to select the last one on record, or %’ to select from a list.

Enter the first date or press F1 to select the first one on record.

Enter the last date or press F1 to select the last one on record.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.
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Enter the last warehouse, press F1 to select the last one on record, or E’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.
Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type or E’ to select from a list.

Enter Open, closed, or Both for the lot/serial file.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

1007510 Application Computer Systems, Inc. Page 1
1z:24 PN Lot /8erial History Wendor Report For Ttem Type All
From First Date Through Last Date
From Item: First From Warehouse: First From Vendor: First From Product: First
To Item: Last To Warehouse: Last To Vendor: Last To Product: Last
Prod Tran=zaction
Vendor Type Serial # Date Type Whse ItemsReference Information Quantity Unit Cost Extension Price
000400 Atlas Metalworks
I 300-030701 ol 300 Titanium Body
03707/03 P.O_. PO 0O0E5047-010 Line
ol 200-032070Z ol 200 Titanium Body
02/07/023 P.O. PO 0005047-010 Line
I 300-030703 ol 300 Titanium Body
03707/03 P.O_. PO 0O0E5047-010 Line
300-0320704 a1l 300 Titanium Body
02/07/023 P.O. PO 0005047-010 Line
300-030705 ol 300 Titanium Body
03707/03 P.O_. PO 0O0E5047-010 Line
300-031E01 a1l 300 Titanium Body
03718703 P.0O. PO 00050&3-010 Line
300-031502 ol 300 Titanium Body
03718703 P.O. PO 00050&63-010 Line
300-031E03 a1l 300 Titanium Body
03718703 P.0O. PO 00050&3-010 Line
300-031504 ol 300 Titanium Body
03718703 P.O. PO 00050&63-010 Line
300-031E05 a1l 300 Titanium Body
0271202 P.0O. PO 000EQ0E3-010 Line
300-031506 ol 300 Titanium Body
0371803 P.O. PO 00050&3-010 Line
300-031E507 ol 300 Titanium Body
0271202 P.0O. PO 000EQ0E3-010 Line
200-021Et02 ol 200 Titanium Body
03/ 18503 P.O. 000E50&83-010 Line
300-031E509 300 Titanium Body
0z/1l2/02 D0, 000E0E2-010 Line
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INVENTORY LOTTED/SERIALIZED NUMBER STATUS REPORT

FUNCTION: Use this task to print a report showing the current status of all or selected
serialized/lotted units in a single warehouse or in all your warehouses. You can make selection by
item number, status (open, closed, or both), and product. The report can be printed in item
number or serial/lot number sequence.

AS Lot /Serial Number St
File Edit Favorites Help

_‘Eﬁﬂ-’ﬁ‘?@ﬂ'

Sequence || Iltem Mumber

Open, Closed Or Bath IB_ IButh

Beginning W arehousze I IFilst

Ending ‘W arehouse I ILast

Beainning Product I IFir$t

Ending Product I ILast

Beqinning Iterm I

Ending ltem I

Item Tupe I

Beginning Lot/Senal Mumber I

Ending Lot/Serial Mumber I

QK Canicel

|vEl.D.E|ivr_ya |Is The above Information Correct? |Char | |F'D v

The information requested for the report is generated by the Purchase Order Processing module’s
Receipt Register Update, and the Order/Invoice Processing module’s Sales Register Update,
Inventory Transaction Register Update, and Physical Inventory Register Update.

Enter sequence by item or lot/serial number.

Enter Open, closed, or Both for the lot/serial file.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
Enter the last item, press F1 to select the last one on record, or E’ to select from a list.
Enter the item type or %’ to select from a list.

Enter the first lot/serial number, press F1 to select the first one on record, or %’ to select from
a list.

Enter the last lot/serial number, press F1 to select the last one on record, or E’ to select from a
list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:
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10/07/10 Application Computer Systems, Inc. Page
12:29 PM Open Lot/Serial Mumber Status Report By Item For All Item Types
Warehouse 01 Greenville
From Item: First From Lot/Serial Mumber: First From Product: First
To Item: Last To Lot /Serial HNumber: Last To Product: Last
2o0ld Or Quantity Committed Quantity
Item Lot/Serial # Beceived Issued Vendor Prod On Hand Quantity Atwvailable Unit Cost Total Value
100 3PH 1HP 1755RPM S6H TEFC BBASE A 0 SMITH A
100-01Z040 01710703 0070000 1.00 0.00 1.00 13l.8:z2 13l.8:z2
PO Humber 000E0Z9 - Line 010
102-11320 02715703 00/ 00,00 - o.0o - z04 .87 Z04 .87
Conpleted Work Order
10Z-1131 03719703 0070000 .on Z0o4 .87 Z0o4 .87
Conpleted Work Order
10E-113Z 03713703 0070000 .an zo4. 87 z04. 87
Completed Work Order
102-1133 02715703 00/ 00,00 .on z04 .87 Z04 .87
Conpleted Work Order
10Z-1134 03719703 0070000 .on Z0o4 .87 Z0o4 .87
Conpleted Work Order
102-11358 03715703 000000 .on 0487 Z04 87
Completed Work Order
102-1136 03719703 00 0000 .on z04 .87 Z04 .87
Conpleted Work Order
10E-11327 02419703 00 0000 .on z04.87 z04. 87
Conpleted Work Order
102-113% 03715703 000000 .on 0487 Z04 87
Conmpleted Work Order
102-1133 03719703 0070000 - .on - z04 .87 z04 .87
Conpleted Work Order
10E-1140 03713703 00 0000 .on z04.87 Z04.87
Conpleted Work Order
102-1141 03/15/03 000000 - .on - z04 .87 z04 87
Completed Work Order
10Z-114Z 03719703 0070000 .on Z0o4 .87 Z0o4 .87
Conpleted Work Order
10E-1143 03713703 00 0000 .on z04.87 Z04.87
Completed Work Order
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INVENTORY LOTTED/SERIALIZED NUMBER ACTIVITY REPORT

FUNCTION: Use this task to print a report showing the activity of all or selected lotted/serialized
units in a single warehouse or in all your warehouses. You can select certain periods by item
number, status (open, closed, or both), and product. The report can be printed in item number or
lot/serial number sequence.

A2 Lot /Serial Number Acti
File Edit Favorites Help

ElnEt|e w
Sequence ||_ Iltem Mumber

Open, Clozed Or Both IB_ IW
Beginning Period IT IW
Beginning rear IT Ii
Ending Period IT W
Ending ‘Year IT I—
Beginning W arehouse I_ IFirst
Ending W arehouse I_ ILast

Beginhing Product I IFirst

Ending Product I ILast

Beginning Item I

Ending Item I

Item Type I

Beginning Lot/S erial Mumber I

Ending Lot/S erial Mumber I

oK I Cancel

vEl.D.E|ivr_6a |Is The Above Information Correct? |F'0

Enter sequence by item or lot/serial number.
Enter Open, closed, or Both for the lot/serial file.

Enter beginning and ending period and year.

Enter the first warehouse, press F1 to select the first one on record, or E’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or E’ to select from a list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.
Enter the last item, press F1 to select the last one on record, or E’ to select from a list.
Enter the item type or %’ to select from a list.

Enter the first lot/serial number, press F1 to select the first one on record, or %’ to select from
a list.

Enter the last lot/serial number, press F1 to select the last one on record, or E’ to select from a
list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:
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1007510 Application Computer Systems, Inc. Page
12:32Z MM Lot /8%erial Mumber Actiwity Report By Itewm From Period 10 10 Through Pericd 10 10
Marehouse 01 Greewnwville For All Item Types
From ITtem: First From Lot /Serial Number: First From Product: First
To Item: Last To LotsZ%erial Nuwber: Last To Product: Last
Beceived Sold Or Beginning RBeceived Sold & Adjustments Transfers Ending
Ttem Lot/ Serial Or Built Issued Wendor Prod Balance & Built I=ssued 4 BReturns In 4 Out Balance
load FPH 1HP 17EERIM E€H TEFC PEAEE A.0 2MIT A4
1l00-010001 01708703 04507709 o.0o o_oo
o_oo
1l00-010002 01708703 00700700 0.0o0 o.o0
o_oo
100-010003 01708703 0000700 .on o_oo
0_00
100-010004 01708703 00700700 .on o.oo
o_oo
100-010008 01708703 00700700 .on 0_00
o.oo
100-01000& 01708703 00700700 .on o_oo
0_00
100-010007 01708703 00700700 .on o.oo
o_oo
100-010008 01708703 0000700 .on o_oo
o.oo
1l00-010009 01708703 00700700 .on o_oo
o_oo
100-010010 01708703 00700700 .an o.o0
o_oo
100-010011 01708703 0000700 .on o_oo
o.o0
100-010012 01708703 00700700 .on o_oo
o_oo
100-010012 01708703 00700700 .an o.o0
o_oo
100-010014 01708703 0000700 .on o_oo
0_00

oo o.0o0
oo o.0o0
an o.o0
oo o.0o0
oo o.0o0
ao 0.00
oo o.0o0
oo o.0o0
ao 0.00
oo o.0o0
oo o.0o0
ao 0.00
oo o.0o0
oo o.0o0
oo o.0o0
oo o.0o0
oo o.0o0
oo o.0o0
an o.o0
oo o.0o0
oo o.0o0
an o.o0
oo o.0o0
oo o.0o0
an o.o0
oo o.0o0
oo o.0o0
ao 0.00

o s e e e o o o e s s e e e s s e e e e s o e e |
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E. MONTH END PROCESSING

Each month end, specific programs must be run to update values, advance monthly period
settings, and create accurate historical transaction entries. The inventory module is completely
separate in month end processing and is not dependant on any other module. The inventory
month end process should be run at the end of the last day of the month after all other operation
type registers have been updated and prior to any future month activity.

INVENTORY PERIOD END MENU

FUNCTION: Use this menu to access the tasks and reports generally run as part of period end
processing. The reports shown here are standard with the module. Your installation may contain
additional reports, or may have some reports removed from the menu if they are not used.

A4 Inventory (Applica
File Edit Tools Faworites Help

P56 0 & | Nnj | g | s K9

& B C Analyziz Bepart

EQC, Order Point Safety Stock Rpt
[rventory W aluation Aeport

Reports Purge Inventary Transachon Histary
Purge Inventary Activity

Cost/Price Changes Purge Clozed Lot/Senial Numbers

Processing

Purge Lot/Serial Trangzaction Histor
Purge Lat/Serial Activity
Period End Update

Phpzical [nventary

Lotted/Sernalized

Period End

kM aintenance

[

tilitie=s

Lammand (] Cancel |

|uEl.D.E|sys_at |Se|en:t a Period End Processing t|Char | |F'|:|
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INVENTORY PERIOD END ABC ANALYSIS REPORT

FUNCTION: Use this task to print a report categorizing your inventory into percentage groups
designated A to Z. You can base the categories on either estimated annual usage amounts in
dollars, or current inventory valuation in dollars. The ABC percentage values used to calculate the
report are defined within the Parameter Maintenance Inventory Factors option.

A5 A B C Analysis Re _|o| x|

File Edit Fawvorites Help
SlElsldro)m| e e w

Generate & B C Analysis [V
Calculate Total 4 alue Llsingll_l_ I[Estimated Annual Uzage)

Dretail Levellg_ I[B ath ltem And ‘Warehouze]

Beqginning Warehausel IFirst

Ending Warehnusel ILast

F, Cancel

|v8.l:l.[|ivr _pa |Is The Above Information Correct? |Char | |F'|:| i

PURPOSE: The purpose of the ABC Analysis Report is to provide information about the number
of items that constitute a certain percentage of inventory dollars (if selected by on-hand value), or
the number of items that constitute a certain percentage of inventory usage. These two different
methods analyze your inventory from both an inventory valuation point of view, and an inventory
movement (or usage) point of view.

With the ABC Analysis Report, an inventory manager can determine which items (and the number
of different items) are responsible for a certain percentage of inventory value. A production or
sales manager can determine which items are used most in production or are the best “sellers.”

CALCULATIONS: The first step in generating the report is to read through the entire inventory
file and sort the items by either estimated annual usage or actual on-hand value, depending on
which option is selected. If the estimated annual usage option is selected, the value for each item
is the sum of the preceding year’s usage figures for all warehouses times the unit cost for the
item. Actual annual usage is used if available, otherwise estimated annual usage is used. If the
on-hand value option is selected, the value for each item is the on-hand quantity for all
warehouses times the unit cost for the item. The formula is: On-Hand Value = (On-Hand
Quantity) x (Unit Cost)
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After the values have been calculated and the items have been sorted, the report is printed with
the highest value first and the lowest value last. As the report prints, the items are grouped into
categories A through Z, depending on the percentages designated in the Parameter Maintenance
Inventory Factors option and the total value (either usage or on-hand value) of the report. Both
the new ABC code assignment and the previous code assignment are shown on the report. At the
end of the report are two sets of totals, one titled “dollars” and the other titled “items.” The
“dollars” figure represents the total value of the A through Z categories (respectively from top to
bottom) and indicate the cumulative value of the A through Z items. The dollar total for these
categories is the same as the total value of the report. The percentage figures associated with
these dollar totals are also defined within the Parameter Maintenance Inventory Factors option.

The “items” figure indicates how many different items (i.e., different stock keeping units) make up
the respective A through Z categories as determined by the “dollars” figure. The “% of Total” for
the figure is derived as part of the report calculation. The total number of items is the same as
the number of different items that appear on the report.

To run the ABC Analysis Report, check the checkbox. Leaving this box unchecked will print the
existing report calculations without any recalculation.

Enter whether the report should be calculated based on quantity on hand, estimating annual
usage, or current period ending balance.

Enter detail level by item, warehouse, or both.

Enter the first warehouse, press F1 to select the first one on record, or E’ to select from a list.

=

Enter the last warehouse, press F1 to select the last one on record, or to select from a list.

The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

1lo/07710 Application Computer Systems, Inc.
PM A E C Analysis Beport By Item

Walued By Estimated Anmual Usage A= 0f Period 10 10
Prod Eztimated Annual 0ld New
Item Description Type Usage Percent ABC ABC
z00 Chromoly Bicycle Frame Assmbly C - - E5_G3% A
100 ZPH 1HP 17EELPM E¢H TEFC PEAZSE A.0 SMITH A B3.03%
1000 Motor Length Adapter Drayton C .44
1001 Chromoly Main Tube L _00%
100Z Chromoly Chain Stay L _00%
100BLTT Chromoly Bicycle Frame C _00%
101 ZPH 1EHP 17EERPM CE2ZeT TENV RELIANCE A o0%
10272 CLEANELRZ ERULEN ES o0%
1100 Pedals C _00%
1108 BEARTING - SPECIAL EBERG _00%

F:y

c

L)

A

A

F:y

A

o

2

1z00 Motor Switch Mounting Box NEMAZ 48 Frame _00%
1z00 Bicycle Fenders

14 GPEZ00 May Wire TR20 Bucket

1400 PISTON BING

1401 Drinking Water Bottle

140Z Attachahle Tire Repair Eit
15 GPE0OO Mag Wire TR0 Bucket

. 00%
. 00%
_oo%
_oo%
_0o%
_00%

IR

[ B e e e e e Y B e B e e
[ B e e e e e Y B e B e e
coooOOoOoOoOoooooD oo
HoEEEEMEBHRBEBRBEHBEHCSRBBE ;=
H O OE KK EE - B HEE S o
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The system will prompt for the update following the printing of the report.

A B C Analysis Repo x|

\:..i) are You Ready To Update The 4 B C Analysis Report?

Yes | Mo | Cancel |

Click YES to update; No or Cancel to return to a menu.
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INVENTORY PERIOD END EOQ, ORDER POINT, SAFETY STOCK REPORT

FUNCTION: Use this task to print a list of all inventory items showing the old EOQ, order point
and safety stock amounts. As the report prints, the new EOQ, order point and safety stock
quantities are calculated and updated to the Inventory Masterfile.

MAEOQ, Order Point Safety ¢ =10/ x|

File Edit Favorites Help
S Ef ] o8] 9| e w

Detail Level IB_ I[B oth Item And W arehouze]

Beginning Warehuu&el IFirSt

Ending Warehuu&el ILa&t

Beginning F'n:nductl IFirSt

Ending F'n:uduc:tl ILast

Eeginhing Iteml

Ending Iteml

[tem T_I,Ipel

|vEI.D.[|iW_|:|a |Is The sbove Information Correct? |Char | |F'|:| &

NOTE: The EOQ is the optimum quantity to be ordered each time you place an order. It is
determined based on the fixed costs of setting up or placing and receiving an order, annual sales
in units, carrying costs, and per unit purchase price.

This update calculates the level of inventory at which a new order should be placed based upon
average sales and lead time. Order point is defined as the demand during lead time plus safety
stock.

This update calculates the amount of additional inventory that should be carried to hedge against
variations in demand during lead time. Safety stock is determined as 50% of order point.

Enter detail level as item, warehouse, or both.

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.
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Enter the first product type, press F1 to select the first one on record, or %’ to select from a
list.

Enter the last product type, press F1 to select the last one on record, or %’ to select from a list.

&

Enter the first item, press F1 to select the first one on record, or to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or E’ to select from a list.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

10707410 Application Computer Systems, Inc. Page 17
0Z:14 PN E0Q, Order Point Safety Stock Ppt By Itemw For &ll Itewm Types
From Item: First Setup Cost E._00 From Product: First =
To Item: Last Carrying Cost 33.00% To Product: Last
Order

Icen/Description Point EOQ
Product A Aeocessories
30412 NOMEX SHEETS 5-3-5, 36 X 36

AELC Awy Period 0.00 Wyt Period

Lead Act Anmuaal 0.00 Est Anmuaal
Product C Components
100BLTT Chromoly Bicycle Frame

AEC Awy Period 0.00 Wyt Period

Lead Act Anmual 0.00 Est Annual

10407710 Application Computer Systems, Inc. Page zZ
0Z:14 MM E0Q, Order Point Safety Stock Bpt For Warehouse 01 Greenwille For A1l Ttem Types
From Ttem: First Setup Cost 5.00 From Product: Firstc
To Item: Last Carrying Cost 33.00% To Product: Last
Safety Order
Item/Description Point
Product A Accessories
1oo0 3PH 1HP 1755RPM EcH TEFC RBASE A0 SMITH
ABEC Code E Awy Period - Wit Period
Cost 121.82 Lead Time 7 Act Anmual - Est Anmual
CLEANERS BRULEN
AEC Code E Awy Period - Wt Period
Cost 14.6% Lead Time O Act Annual - Est Annual
Motor Switch Mounting Box NEMA 42 Frame
ARC Code E Awy Period - Myt Period
Cost 0.%8 Lead Time 7 Aot Anmual - Est Anmual
PISTON RING
AEC Code E Awy Period - WMyt Period
Cost 9.34 Lead Time 7 Act Armual - Est Anmual
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The system will prompt to update each of the values with the following prompt.

ASEQQ, Order Po - O] x|

File Edit Favorites Help
S mmln o] e 2| e

Update Economic Order Quantities W

Update Order Paoint Duantities v

Update 5afety Stock Quantities v

F, Cancel

|v8.EI.E|ivu_|:|a |Is The abo |Char | |F'|:| i

Check the checkboxes for the values to update, then click OK to update or Cancel to return to a
menu.
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INVENTORY PERIOD END INVENTORY VALUATION REPORT

FUNCTION: Use this task to print a report showing the value of on-hand inventory in your
warehouse(s). You can base the value on average, standard, replacement, or landed cost
methods; the default is the method selected in the system parameters. If using LIFO/FIFO
costing or using Lot/Serial # you must run the report in detail for a correct inventory value.

A Inventory Valuation Report ( - O] x|

File Edit Favorites Help
ol clnEs]e/w)
Costing Method IH_
Dretail Lewel ID_

Beginning ' arehouse I IFirst
Ending W’arehousel ILast

Beginning F'mductl IFirst

Ending Product I ILast

Beginning ltem I

Ending Iteml

Iterm T_l,lpel Iﬁll

Inchude Zern Balance Items [
Page Break By Product Type [
Uze Ending Balance Or Gty On Hand ID_

Ok, | Cancel |

|vEI.D.E|i\rr_na |Is The above Information Correct? |Char | |F'D S

Enter costing method as replacement, average, or standard (system defaults to current costing
method set in inventory parameters.

Enter detail or summary level (if running LIFO/FIFO, the detail level will provide LIFO/FIFO values,
while the summary will ignore LIFO/FIFO values and report based on costing method).

Enter the first warehouse, press F1 to select the first one on record, or %’ to select from a list.

Enter the last warehouse, press F1 to select the last one on record, or %’ to select from a list.

Enter the first product type, press F1 to select the first one on record, or E’ to select from a
list.
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Enter the last product type, press F1 to select the last one on record, or E’ to select from a
list.

Enter the first item, press F1 to select the first one on record, or %’ to select from a list.

Enter the last item, press F1 to select the last one on record, or %’ to select from a list.

Enter the item type, press F1 to select all item types, or E’ to select from a list.

Check the checkbox to include zero balance items if they are required for the report.
Check the checkbox to insert a page break between product types.

Enter whether the report should be run based on ending balances or quantity on hand.
The OK button prints the report, the Cancel button returns to the reports menu.

Report sample:

No Zero Balances Using (Quantity On Hand
From ITtem: First Warehouse 01 Gresnville From Product: First
To Item: Last All Item Types To Product: Last
Beplacmit Lot/Serial Mumber or Quahtity Ending Total
Icem/Description TH Location Cost Tier Date Type Ref § On Hand TUnitc Cost  Balance Value
ZEE-100E& .oo Z0E. 00 .oo Z0E.
ZEE-1006 oo Z0&_00 [alu} Z0E.
ZEE-1007 .on Z0&.00 _oo 208
ZEE-1002 .oo Z0E. 00 .oo Z0E.
ZEE-100%3 .oo Z0&_00 _oo Z0E.
ZEE-1010 uu] Z0&.00 [alu} 208
ZEE-1011 oo Z0E. 00 alu} Z0E.
ZEE-101F .oo Z0&_00 _oo Z0E.
ZEE-1013 .oo Z0&._00 _oo 208
ZEE-1014 .oo Z0E. 00 .oo Z0E.
ZEE-101% oo Z0&_00 [alu}
ZEE-1016 .oo Z0&._00 _oo 208
ZEE-1017 Z0E. 00 .oo
ZEE-101% Z0&_00 _oo
Total For Item 100 oo
103278 CL - 1 0&/01/08 Zale 000EZ4
CLEANERS BRULEN
1z00 EA BIN 140 - 09723710 Tier Adjust
Motor Switch Mounting Box NEMA 42 Frame
1400 EL BIN 10% - 05726709 Phys . _34
PISTON BRING 09723710 Tier Adjust . _34
Total For Ttemw 1400
1401 EL BIN 110 - 09723710 Tier Adjust . _en
Drinking Water Eottle
140z Ei BIN 110 - 02723710 Tier Adjust . .oz
Attachahle Tire Repair HKit
15 GPZO0 LE - 09723710 Tier Adjust . .3k
Mag Wire TR20 Bucket
Zz0P E4 - 09723710 Tier Adjust . _1&
Epoxylite #EZ30 Pint
2300 Ei - 02723710 Tier Adjust . -]
Epoxylice #Z30 Quart

FRRFEFRFRERRERRERRRRERRR
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INVENTORY PERIOD END PURGE OPTIONS

WARNING: ACS does not recommend the purging of any data without first consulting with ACS
Customer Representatives to review options and alternatives. This will also allow ACS to create
back-up files for the data.

PURGE OPTIONS:

Purge Inventory Transaction History: Use this task to delete all transaction history up to a
specified date.

Purge Inventory Activity: Use this task to delete all inventory activity up to a specified date.
Purge Closed Lot/Serial Numbers: Use this task to delete all closed lot/serial numbers that have

zero quantity on-hand and no transaction dates after the purge date. It is advisable to print the
Lot/Serial Number Status Report, which shows the numbers to be deleted, before performing this

purge.

Purge Lot/Serial Transaction History: Use this task to delete all lot/serial transaction history up to
a specified date.

Purge Lot/Serial Activity: Use this task to delete all lot/serial activity up to a specified date.
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INVENTORY PERIOD END — PERIOD END UPDATE

FUNCTION: Use this task to close the accounting period. Inventory usage history is updated for
each item. Any inventory movement figures accumulated for the next period are moved to the
new current period. The current period parameter within the inventory parameters is incremented
automatically as part of the update process.

| A3 Period End Upc =|0f x|

_ File Edit Favorites Help
O EE R

Period 10 From 1040110 Ta 1043110

Period End U x|

\g) Are You Ready To Close This Period?

Yes Mo Cancel

NOTE: Be sure all inventory transactions have been updated for the period and all necessary
inventory reports have been printed before running the update. Also, check carefully the dates
displayed on the screen for the selected accounting period before proceeding.

Click Yes to update the period; No or Cancel to return to a menu.

There is no report or register produced with this update.
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F. ADVANCED FILE MAINTENANCE TRAINING

The advanced file training is to cover additional file maintenance not covered anywhere else and
related to inventory processing.

INVENTORY MAINTENANCE MENU — ADDITIONAL ITEMS

A Inventory (Applicatia
File Edit Tools Fawvorites Help

B2 6|0 S| o v s e 9

[nventary [tem M aintenance
Product Type Maintenance
Tranzaction Code Maintenance
Reports Buyer Code Maintenance
Warehouze Code Maintenance
Cozt/Price Changes [tem Class Maintenance

[tem Type Maintenance
Catalog Setup

Catalog Maintenance

i Cuztamer [tem Maintenance
Lotted S enalized Bill of M aterial M aintenance

Bill of M aterial Print

Period End Parameter M aintenance

Processing

Phwzizal [nvenbary

Maintenance

Itilities

Command 0K

|vEI.D.E|sys_at |SEIect a Maintenance task |Char | |F'|:|
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INVENTORY MAINTENANCE — CATALOG SETUP

FUNCTION: This feature is used to set up catalogs for reference, inquiry, and optional processing.
The setup allows for naming the catalog and defining field labels for catalog values. Some
customers may set up one catalog per vendor, others may have multiple catalogs for the same
vendor, or many vendors combined in one catalog.

Ad Catalog Setup (Applic
File Edit Favorites Help

B ¢ @ w
Category I— Descriptinnl

k. Cancel

|vEI.EI.IZ|j|:m _ja |Er'|ter Lp To & Characters (<F3==Loaku |Char | |F'|:|

Enter a catalog (category) name.
Enter a description for the catalog.

Click the Ok button to continue or Cancel to return to a menu.

Filz Edit Favorites Help
Flnlelt|e v

Field Desc | AN

KT
oK | Cancel |
wB.0LC ot _kw ‘Is The above Information Correct? W Po
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First column: Enter the field description for the first value to be entered for a catalog item.
RECOMMENDATION: Make the first two rows PRICE and COST. The system will be able to use
these two values to pull the catalog price and cost into sales orders, purchase orders, quotes, and
estimates. By making these consistently the first two fields, these fields will be less likely
overlooked when setting up future catalogs.

Second column: Enter whether the value will be Alphanumeric or Numeric only.

Third column: field length in characters.

Fourth column: When the field in numeric, enter number of places to the right of the decimal.

Repeat up to 45 fields.

INVENTORY MAINTENANCE — CATALOG MAINTENANCE

FUNCTION: This option allows for the individual entry of each catalog item and their associated
values. For bulk entry, use the Excel Load sheets.

A4 Catalog Maintenance (A
File Edit Fawvorites Help

DKo W

Categony I I

[kem Nu:ul

Graphics I

T s

|wB.D.E|jcm_ka|Enter Lp to 6 Characters (<F3==Lookup’ |Char | |F'|:|

Enter the catalog (category) to add the item.
Enter the item number and description in the next two fields.
Skip the graphics field — this is not used in the system.

Click Ok to continue or Cancel to return to a menu.
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ASCATEGORY AC-MTR

File Edit Favorites Help

Olealm g | @) me

Data

Mfg BALDOR
HF 280

APM 1760
Frame 25410
Enclosure TEFC
List Price 123200
Phase 3
[ i
Serv_Feohr 1.00
Design

Fload-Eff
tdounting
ulisyrn
Hertz
Woltage
FRiating
Spechum 09T 36153
Eleczpec 09wWE153

Chip Wt 724
HP Fract 7142
HP Fr Sped
HP Sped 2
FPH Type
Rotation
Amp Code
Base Code
“Wolt Code
Amps 9.2
CD Humber CDO00g
DE Bearing E303
ODE Bear 6208
CDI Dimen 2291

aK | Cancel | Dielete |
vS.D.E|jck_kw |Is The Above Information Carrect|Char Fo

[ ]

The system will display the grid and field labels associated with the catalog (category). Enter the
values in the grid spaces for each label.
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INVENTORY MAINTENANCE — CUSTOMER ITEM MAINTENANCE

FUNCTION: This feature allows for the entry of a customer item cross-reference to items within
your inventory. These items may be used for inquiry or order processing.

A3 Customer Item Maintenance (Applic
File Edit Favorites Help

& 1] »i| £

Eustumerl

Cuzhomer [bem NDI

Clur [tem Nu:ul

Cancel Delete

|xr8.D.E|jam_ca |Enter & %alid Customer Mumber {(<F3==Lookug)

Enter the customer number or %’ to select from a list.

Enter the customer item number.

Enter an inventory item number or %’ to select from a list.
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INVENTORY MAINTENANCE — BILL OF MATERIALS MAINTENANCE

FUNCTION: Create a one-tier bill of materials for simple assemblies for stocking or for building at
time of sale.

ABill of Material Maintenance
File Edit Favorites Help

AR AR L]

Farent ltem Numberl I

Stock or Mon Stock I—

Detail |

Seq |W'h | Component ltem Description Guantity |

-

oK I Cancel
vB.D.E|\vc_ia |Enter Iterm Mumber (<F3=>=Lookup} W Po

In the Header portion of the entry, enter a parent item number for the BOM.

Enter whether this will be a stock item (assembled and added to inventory) or a non-stock item
(assembled at time of sale).

In the detail portion of the entry, enter the warehouse, inventory component item, and quantity.
The system will populate the description.

Click Ok when finished, cancel to return to a menu, delete to remove a sequence line from the
detail entry, or insert to add the next item to the detail entry.
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INVENTORY MAINTENANCE — BILL OF MATERIALS PRINT

FUNCTION: Print the bill of materials entered through Bill Of Material Maintenance, providing a list
of components necessary to build or assemble a parent item.

AiBill of Material Print (Applicatio
File Edit Favorites Help

SBjefn]e]al 2| e w

Beainning [tem I IFirst

Ending Iteml ILast

T o

|vEI.EI.E|jar_ha |Is The Above Information Correct? |Char | |F'|:|

Enter beginning and ending parent items.

This will produce a list of items for assembly. When the parent item is added to inventory through
item transaction or sold on a sales order (and part of a sales register update) the quantities on
hand for the component items will be adjusted by the quantities used per assembly.
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INVENTORY MAINTENANCE — PARAMETERS

FUNCTION: Use this task to access options which add, change, view, and/or delete Inventory
Control parameter information. The parameters are divided among five different options: System
Parameters, Inventory Factors, Default Display Columns, Item Default Values, and Sequence
Numbers. ACS sets these parameters initially based on interviews, survey questions, and basic
understandings of your company requirements — ACS should be consulted before making any
changes to the parameters unless you have a full and complete understanding of the values and
the impact of your changes.

A Parameter Maintenance (Application Computer Systems, Inc.)
File Edit Favorites Help

SEmldr o 9@ &

~Op

Drefault Digplay Columnz
Itermn Default Values
Sequence WNumbers

[

Cancel |
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INVENTORY MAINTENANCE — SYSTEM PARAMETERS

FUNCTION: Use this option to set the parameters that determine how the Inventory Control
module performs for your system after establishing masks, costing structure, and so forth.

NOTE: You must set up the parameters as part of the Inventory Control installation, and
generally do not change them afterwards. If you want to select different parameter settings after
the software is installed, carefully study the information here and in the Installation section before
making any changes.

45 Parameter Maintenance
File Edit Favorites Help

L] ] o] ea E g €]

[~ System P,

Item Mumber Sizelf Extenzion MaskW
MFG Mumber Sizel? Guantity MGSkIW
Auto Number [~ Cost Masle
PFrecision |2_ Price Mask IW
Lotted/5 erialized/None Is_ Conwersion Factor bMask lm—
Lat/Serial Mumber Size IT Labels UDIF ACrozz
LIFD;"FIFDJNDneIF_ Label Langlhl? Lines

Method For Enst\nglﬂ_ Label W’ldlhlag Characters

Current Period I‘H Multiple: Warehauses [

Current Y'ear |1 i} Default Walehauselm IGreenviIIe

Item Description

Length MName M asterfile?

Segment 1 |4U IDesc1 IN
Seqgment 2 IUU I r
Segment 3 IUU I ml

vB.D.[|wp_ab |Is The sAbove Information Correct? W Fo

Item Number Size: Enter a number from 1 to 20 as the maximum length of your item numbers.
With this parameter you determine the maximum number of characters in the Inventory Item
Code for use throughout the Inventory Control and related modules. Make sure you allow for the
largest item number you have in your inventory. NOTE: You should not change the Item Number
Size after the Inventory Control module is in use as it may cause problems with the module’s
operation.

MFG Number: Enter a number from 1 to 20 to define the maximum length of your
manufacturers’ item numbers. Make sure you allow for the largest item numbers from all of your
manufacturers. You may increase this parameter after the manufacturers’ item numbers have

been set, but you should not decrease it.
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Auto Number: Enter Y to activate the automatic numbering feature which assigns item numbers
sequentially, C to activate the automatic numbering feature which assigns item numbers
sequentially with a check digit, or N to disable this feature. This parameter allows you to assign
inventory item numbers automatically as new items are set up within the Inventory Masterfile.
Even if this parameter is set to Y or C, you can still assign your own item numbers.

Precision: Enter a number from 2 to 4 which indicates the point beyond the decimal that
accuracy is calculated. You can change this parameter at any time after the Inventory Control
module is installed, though it will result in a change of precision for making inventory calculations.
NOTE: The standard software allows for a precision of up to 4 digits beyond the decimal point,
and automatically formats inventory reports according to the numeric masks for extensions,
quantities, costs and prices. If greater precision is required, a modification is necessary to allow
the entry of a greater number, and possibly to correct the layout of all related inventory reports.

Lotted/Serialized/None: Enter L to establish lotted inventory tracking, S to establish serialized
inventory tracking, or N so if neither lotted nor serialized inventory tracking is necessary.

Lot/Serial Number Size: Enter a number from 1 to 20 as the maximum number of characters
available for lot/serial numbers. NOTE: Changing the lot/serial number size once the module is in
operation is not recommended.

LIFO/FIFO/None: Enter L to maintain LIFO (Last In First Out) cost tiers for each inventory
item, F to maintain FIFO (First In First Out) cost tiers for each item, or N if neither LIFO nor FIFO
costing is required. NOTE: If you do not use LIFO or FIFO costing, the standard cost method is
used to determine how extensions are calculated on the Inventory Valuation Report. Also, if you
use LIFO/FIFO costing, the system does not create cost tiers at receiving warehouses when you
transfer inventory. See Inventory Transfer Entry.

Method For Costing: Enter A if the item unit cost (see Item Maintenance) is updated using the
average calculation method, R if the unit cost is updated using the replacement (last purchase)
cost method, or S if standard costing is used. The unit cost for an item is updated, if applicable,
during each “receipt” or “adjustment” type of inventory transaction. Caution: You can change the
Method for Costing parameter any time after the module is installed, with a corresponding effect
on the way your inventory costs are recorded and reported. But, indiscriminately changing
parameters may result in a significant change to the total value of your inventory and the cost of
goods sold calculations. Consult with your accounting department before making any changes. If
you change the Method for Costing parameter to another method, it is important that you run the
Rebuild Unit Costs task on the Inventory Utilities menu to reset unit costs. Costs are updated in all
warehouses.

Current Period: Enter the current inventory accounting period. This number is incremented
automatically during the period end process. When you update an inventory transaction, the

145




Application Computer Systems, Inc.
Inventory

transaction date is compared with the current period (and year) to determine if the quantities
should be updated to the current or next inventory period (see Inventory Item Maintenance).

Current Year: Enter the current inventory accounting year. This number is incremented
automatically for the last period of the year during the period end process. NOTE: The current
year is usually the same as the General Ledger’s Current Year parameter except when the
inventory period is closed before closing the general ledger.

Extension Mask: Enter a mask to establish the size and format of all numeric extension
calculations within the Inventory module. Commas are optional and may be omitted if the
inventory extensions are very large and begin to look crowded on the screen and/or reports. See
Guidelines for Defining Numeric Masks in the Installation section.

Quantity Mask: Enter a numeric mask encompassing the largest and smallest quantity
requirements of the inventory. If fractional quantities are required, you must enter a mask that
contains a decimal point and zeroes to the right. Also, be sure to allow for negative quantities in
the inventory. If fractions of quantities beyond hundredths are used (i.e., ###,###.0000-), set
the precision parameter to 3 or 4 so that calculations are performed properly. See Guidelines for
Defining Numeric Masks in the Installation section.

Cost Mask: Enter a numeric mask to use for inventory costs. Be sure to allow for pennies, or
fractions of pennies if required. If a cost can be a fraction of a penny (i.e., ###,###.0000-), be
sure the precision parameter is set to 3 or 4 so that calculations are performed properly. See
Guidelines for Defining Numeric Masks in the Installation section. NOTE: While you would never
have an inventory cost (or price) that was a negative number, provide for this possibility in the
mask definition in case a negative number is accidentally entered. If this occurs, the error
becomes apparent when the number is displayed or printed. Otherwise, a negative number prints
without a minus sign and appears as a positive number, yet acts as a negative number during all
calculations.

Price Mask: Enter a numeric mask to use for inventory prices. See note for Cost Mask field
above.

Conversion Factor Mask: Enter a numeric mask to use for conversion factors.

Labels Up: Enter the number of adhesive labels that are to print across the page in the
Inventory Item Labels task. A maximum of three labels may be printed across the page without
overlapping printing. The labels up number times the label width number cannot exceed 130.

Label Length: Enter the number of horizontal print lines from the top of one label to the top of
the next label on the page, including the number of lines on the label itself.

Label Width: Enter the width of the label, in character spaces, from the beginning of one label
to the beginning of the label to the right, including the width of the label itself.
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Multiple Warehouse: Enter Y if you use more than one warehouse for your inventory or N if
you only use one warehouse.

Default Warehouse: Enter a warehouse code to use as a default.

Item Description Fields: Leave the description fields alone. Do not change them.
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INVENTORY MAINTENANCE — INVENTORY FACTORS

FUNCTION: Factors are used by several of the reports in the Inventory Control module. You can
use this option to change the factors involved with your system for calculating EOQs, Reorder
Points, and percentage points used for ABC Analysis reports. Refer to the manual for more
information regarding factors used for calculating inventory.

45 Parameter Maintenance (
File Edit Favorites Help
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vB.D.[|wp_ac |Is The sAbove Information Correct?

Setup Cost: Enter the amount representing the fixed costs of setting up, expediting, receiving,
and paying an order from your suppliers. This figure is used in the computation of the Economic
Order Quantity (EOQ).

Carrying Cost: Enter the estimated annual carrying cost per unit percentage. This cost amount
is determined by management through analysis of several factors such as interest on inventory
investment, obsolescence write-offs, and space costs. The carrying cost is used in the
computation of the EOQ. Carrying Cost Example: An industry standard for carrying cost is the cost
of money plus 20%. If current interest paid is 13%, the carrying cost is entered as 33%. Refer to
the manual for a detailed description of EOQ computation.

Level: Display only. Shows the letter assigned to the level.
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Percent: Enter a number which represents the level’s percentage of items on the ABC Analysis
Report. NOTE: The percentages for all factors must equal 100. Refer to the manual for more
information. If the percentages you entered for the factors do not total 100, the system issues the
prompt: ABC Analysis Percentages Must Total To 100%

Factor: Enter the factor used in computing the reorder point for this level’s items. Factors are
used in the calculation of the reorder point for an item, and to provide a way to “weight” the
current month versus the prior 3 months’ average. A higher factor (0 to 100 is possible) will more
heavily weight the current month (extrapolated), while a lower factor will more heavily weight the
average from the prior 3 months. A factor of zero will consider only the prior 3 months’ average,
and a factor of 100 will consider only the current month’s usage.
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INVENTORY MAINTENANCE — DEFAULT DISPLAY COLUMNS

FUNCTION: You can use this option to create, add, change, or delete the column display on two
inquiry screens: Inventory Activity Inquiry and Lot/Serial Activity Inquiry. These inquiries are part
of Inventory Item Maintenance History Inquiry.

A Parameter Maintenance (Applice

File Edit Favorites Help

Ll e | 2ol K| 2| @] w

i~ Default Display Columns

Inventory Activity Inguirg

Column Type Description Colurnn Title:
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vB.D.[|wp_ad |Is The sAbove Information Correct?

Enter the column type or %’ to select from a list.

G|

Click Ok to accept the values and continue or Cancel/Delete to return to a menu.
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INVENTORY MAINTENANCE — ITEM DEFAULT VALUES

FUNCTION: Use this option to create a default item and its values for use when entering
inventory information. You can also set defaults for the item regarding a buyer code, distribution

code, stocking level, and so forth, which are commonly used in your inventory. Default codes can
be overridden.

A Parameter Maintenance (App

File Edit Favorites Help

L@@ o || 6| ¢ | @] w

Item Default Values
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vB.D.[|wp_ae |Is The sAbove Information Correct? W Fo

Enter the product type or %’ to select from a list.
Enter the item class or E’ to select from a list.

Enter the buyer code or %’ to select from a list.
Enter the distribution code or %’ to select from a list.

Enter sale unit of measure.
Enter purchase unit of measure.

Enter lotted/serialized (L, S, or N).
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Enter inventoried (in relation to lotted/serialized — Y or N).
Enter stocking level (I or W).

Enter Taxable (Y or N).

Enter the item type or %’ to select from a list.

Enter ABC code.

Enter EOQ code (E, D, or N).

Enter Order Point code (E, D, or N).
Enter Safety Stock code (E, D, or N).

Click Ok to accept the values and continue or Cancel/Delete to return to a menu.
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INVENTORY MAINTENANCE — SEQUENCE NUMBERS

FUNCTION: Use this option to set the first number for the automatic sequencing feature of the
module.

Ai Parameter Maintenance (Application Comp
File Edit Favorites Help

Emldn] el || ®

Sequence Mumber Maintenance

M et Item Mumber I

Cancel |

NOTE: This option is only available if you entered Y or C in the System Parameters option Auto
Number field.
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G. ADVANCED PROCESSING

Advanced processing covers additional utilities and processing steps sometimes required to
rebuild files or correct references in the system.

WARNING: ACS does not recommend running any utility programs without first consulting with
ACS Customer Representatives to review options and alternatives. This will also allow ACS to
create back-up files for the data.

INVENTORY UTILITIES MENU

FUNCTION: Use this menu to gain access to the different utility tasks for the Inventory Control
module. The tasks on this menu are seldom, if ever, used. They are there for recovery after a
system crash.

A Inventory (Applic
File Edit Tools Fawvorites Help

B2 6|0 S| o v s e 9
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|vEI.D.E|sys_at |SEIect a Utilities task |Char | |F'|:|

NOTE: Use the tasks on this menu to rebuild inventory cross-references, lot/serial numbers and
transactions, item quantities, beginning balances, clear and reset LIFO/FIFO tiers, and to copy
items to another warehouse.
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Utilities and their functions:

Rebuild Inventory Cross-References: Use this task to rebuild the cross-reference file which
accesses inventory items. This task may be run if it appears that cross references are not correct.

Rebuild Lot/Serial Number Xrefs: Use this task to rebuild the cross-reference file which
accesses inventory items by serial number. This task may be run if it appears that cross
references are not correct.

Rebuild Lot/Serial Transaction Xref: Use this task to rebuild the cross-reference file which
accesses lot/serial inventory items by transaction number. This task may be run if it appears that
cross references are not correct.

Rebuild Item Committed Quantities: Use this task to rebuild committed item quantities which
are required for open orders. Orders from the Order/Invoice Processing, Service Repair, and
Inventory modules are accessed. You must stop all data processing for these modules while the
task is running. The rebuild can take considerable time to complete and may be best run during
off hours. You should update the Inventory Transaction Register, the Inventory Transfer Register,
and Service Repair Material Charges Register before the rebuild.

Rebuild Item On Order Quantities: Use this task to rebuild item on order quantities. Orders
from the Order/Invoice Processing, Service Repair, and Inventory Control modules are accessed.
You must stop all data processing for these modules while the task is running. The rebuild can
take considerable time to complete and may best be run during off hours. You should update the
Inventory Transaction Register, the Inventory Transfer Register, and and Service Repair Material
Charges Register before the rebuild.

Rebuild Trans Beginning Balances: Use this task to build beginning balances in the Inventory
Transaction History file at the time of installation of your system. You can also use this task in the
future if you ever need to rebuild beginning balances.

LIFO/FIFO Tier Maintenance: You can use this task to print a comparison of FIFO/LIFO tier
totals to on-hand totals; adjust the FIFO/LIFO tiers to match the on-hand totals; and/or initialize
the FIFO/LIFO tiers by placing the entire on-hand balances in tier one and clearing the remaining
tiers. All comparisons are done by warehouse.

LIFO/FIFO TIER MAINTENANCE INCLUDES:
Print Tier Diagnosis Report: Use this option to print a report which shows the on-hand

balance and the total balance in LIFO/FIFO tiers for each inventory item in a selected
warehouse.
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Adjust LIFO/FIFO Tiers: Use this option to adjust the values of the out-of-balance tiers
(as shown in the Tier Diagnosis Report) to correspond to the on-hand totals. If the quantity
on hand is less than the total of the tiers, the tier balances are reduced until their total
matches the on-hand balance. If the quantity on-hand is greater than the total of the tiers,
a new tier (consisting of the difference in the totals) is created.

Clear and Rebuild Tiers: Use this option when the inventory valuation is being converted
to LIFO or FIFO for the first time, or when tier data is corrupted past the point where
useful information is provided. After tiers are cleared, a single tier containing the entire on-
hand balance is created.

NOTE: If you are converting to a LIFO/FIFO inventory from one of another method, it is
imperative that you run this option before entering any new transactions. Otherwise, those
transactions are lumped together with existing item quantities and do not process
correctly. Typically, a complete physical inventory is done just prior to the conversion date.
You should run this option immediately after changing the LIFO/FIFO/None parameter on
the conversion date.

Copy Items To Another Warehouse: Use this task to copy warehouse item records to another
warehouse. The item records retain the distribution code, cycle code, buyer code, price code,

restocking vendor, ABC, EOQ, order point, and safety stock information from the original
warehouse. All other information is ignored.

Rebuild Unit Costs: Use this task if you change costing methods in the Parameter Maintenance
System Parameters option. You must stop all data processing for these modules while the task is
running. The rebuild can take considerable time to complete and may be best run during off
hours.
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Appendix A

Product Type Codes
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